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ARTICLE I AGREEMENT 

 

A. The Articles and provisions contained herein constitute a bilateral and binding agreement ("Agreement") by and 

between the Governing Board of the Biggs Unified School District ("Board") and the Biggs Unified Teachers 

Association, BUTA, CTA/NEA ("Association"), an employee organization. 

 

 

 

ARTICLE II RECOGNITION 

   

A. The Board recognizes the Association as the exclusive representative of all certificated employees of the District 

- excluding substitute, management, confidential and supervisory employees, for the purpose of meeting and 

negotiating. 

 

 

 

ARTICLE III  ASSOCIATION RIGHTS 

 

A. The Association shall have the right to represent its members in their employment relations with the Board. 

 

B. The Association shall have the right to access at reasonable times to areas in which employees work, the right to 

use institutional bulletin boards, mailboxes, and other means of communication, subject to reasonable 

regulation, and the right to use institutional facilities at reasonable times for the purpose of meetings concerned 

with the exercise of the rights guaranteed by GC 3540-3549.3. 

 

C. The Board recognizes the Association's right to select all unit member representatives to joint committees 

dealing with wages, hours of employment, and other terms and conditions of employment pursuant to all 

applicable Education Code Sections. 

 

D. The parties shall jointly request the California State Mediation and Conciliation Service to hold an 

organizational security election after ratification of this agreement.  (NOTE: An election was held on October 

5, 2000.  An agency fee agreement was ratified.) 

 

1. Any unit member who is not a member of the Association, or who does not make application for 

membership by October 15 of each year, or within 30 days from the date of commencement of 

assigned duties within the bargaining unit, shall become a member of the Association or pay to the 

Association a fee in an amount equal to membership dues, initiation fees and general assessments, 

payable to the Association in one lump-sum cash payment in the same manner as required for the 

payment of membership dues.  In the event that a unit member does not pay such fee directly to the 

Association by October 15th or within 30 days from commencement of duties, the District shall 

immediately begin automatic payroll deduction as provided in Education Code Section 45061 and in 

the same manner as set forth in this Article.  The association will notify the district when any member 

or non member pays a lump sum payment in lieu of payroll deduction.  There shall be no charge to 

the Association for such mandatory agency fee deductions. 

 

2.  Any unit member who is a member of a religious body whose traditional tenets or teachings include 

objections to joining or financially supporting employee organization, shall not be required to join or 

financially support the Association as a condition of employment; except that such unit member shall 

pay, in lieu of a service fee, sums equal to such service fee to one of the following non-religious, non-

labor organization, charitable funds exempt from taxation under Section 501 (c)(3) of Title 26 of the 

Internal Revenue Code: 

 

 

3.  Members that do not wish to donate to one of the organizations below may submit an alternate 

organization that meets section 501 © of Title 26 of the Internal revenue Code (NOTE: At least three 
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non-religious, non-labor organizations that are charitable funds exempt from taxation under Section 

501 (c)(3) of Title 26 of the Internal Revenue Code need to be listed in this section.  Both NEA and 

CTA have independent foundations available for use in this section.  BUTA will vote on which three at 

a later date.)To receive a religious exemption, the unit member must submit a detailed written 

statement establishing the basis for the religious exemption.  The Association executive board shall 

communicate in writing to the unit member its acceptance or rejection of the exemption.  If accepted, 

the unit member shall make the payment to an appropriate charity as described above.  Such 

payment shall be made on or before the due date for cash dues/fees for each school year. If the unit 

member is not satisfied with the decision of the executive board, they may appeal to CTA governance 

department. 

 

4. Proof of payment shall be made on an annual basis to the Association and District as a condition of 

continued exemption from the payment of agency fee.  Proof of payment shall be in the form of 

receipts and/or canceled checks indicating the amount paid, date of payment, and to whom payment 

in lieu of the service fee has been made.  No in-kind services may be received for payments, nor may 

the payment be in a form other than money such as the donation of used items.  Such proof shall be 

presented on or before October 15th of each school year.  If proof of payment is not submitted to the 

district by October 15th the district will begin automatic payroll deductions. 

 

5. With respect to all sums deducted by the District pursuant to sections above, whether for 

membership dues or agency fee, the District agrees to remit such moneys promptly to the 

Association accompanied by an alphabetical list of unit members for whom such deductions have 

been made, categorizing them as to membership or non-membership in the Association, and 

indicating any changes in personnel from the list previously furnished. 

 

6. The Association and District agree to furnish to each other any information needed to fulfill the 

provisions of this Article. 

 

 

ARTICLE IV EMPLOYER RIGHTS 

 

A. The Board retains all of its vested rights and powers provided by the Laws of California to manage and direct the 

affairs for the District, except as specifically modified or limited by the express terms of this Agreement. 

 

B. The Board shall take whatever actions are necessary to protect the safety of students and employees in an 

emergency. 

 

 

 

ARTICLE V CLASS SIZE 

 

A. Definition: "Day" - A day is any day in which the central administrative office of the Biggs Unified School District 

is open for business. 

 

B. When in the professional judgement of a classroom teacher, the size of any of his/her classes has become such 

as to adversely affect the educational program, the teacher may bring the matter to the attention of the principal 

in writing on a form provided by the board. 

 

C. When such a matter has been brought to the attention of the principal, the principal shall schedule at least 

one conference with the teacher within 48 hours to attempt to resolve the problem. 

 

D. If the matter remains unresolved in the opinion of the teacher, the teacher may appeal to the Superintendent.  

When such an appeal is made, the Principal shall state his/her views in writing to the Superintendent or his/her 

designee.  The Superintendent or his/her designee shall immediately acknowledge receipt of such appeal and 

shall attempt to affect an equitable resolution to the problem within seven (7) days thereof. 
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E. If no resolution, which is satisfactory to the teacher, has been effected by the Superintendent within ten (10) 

days of such acknowledgement, the teacher may appeal directly to the Board.  (All steps in the appeal 

procedure shall be in writing.) 

 

F. At this time, all written reports shall be made public, in writing, at the next regularly scheduled meeting of the 

Board of Trustees.  The decision of the Board shall be final.  In no instance shall a decision be made later than 

the next corresponding regularly scheduled meeting following the initial representation. 

 

G. At any step during the procedure the teacher shall have the right to representation by a member of the 

Association.  

 

 

 

ARTICLE VI   SALARIES 
 

SALARY 
 

A. Initial Placement on the Salary Schedule 

  

1. Unit members will be placed on the appropriate range of the certificated salary schedule, Appendix A, 

according to the total number of acceptable units completed at the time of employment.  If enrolled in 

courses intended to be used for such placement, unit members must state their intention at the time of 

employment to complete such courses and must submit all transcripts and any other records of units 

completed to be used for salary schedule placement purposes by September 25 of the year of 

employment.  Units submitted after September 25 until six months after employment will be accepted 

for salary schedule placement for the subsequent year. 

 

2. Units earned prior to employment will be accepted for salary schedule placement until six months after 

employment.  

 

3. The District will notify all newly hired unit members in writing at the time of employment of these 

requirements. The District will determine within the guidelines included in Section C, of this Article the 

appropriateness of units to be used in initial placement and in movement on the salary schedule. 

 

4.   Any mistake or error identified within 3 years by the Association or the District in the calculations of units 

for initial placement or for advancement on the salary schedule will be corrected retroactively to the date 

of the effect of the calculation on the salary of the employee not to exceed three years. 

 

B.  Professional Growth and Movement on the Salary Schedule 
   

1. Payment for Professional Growth. 

 

a) Professional growth of an employee required by the district shall be paid by the district. Any unit 

member that wishes to attain additional certification or a credential recognized by the 

Commission of Teacher Credentialing will be reimbursed for the cost of tuition for acquiring those 

units upon presenting the district proof of completion of the certificate or credential authorizing 

them to teach a course of study in that area as well as proof of payment to the sponsoring 

institution granting those units.  The teacher may use those units for advancement on the salary 

schedule even if the district paid for the units.  To receive reimbursement, the unit member must 

remain in continuous service to the District during the time s/he is working on completing the 

units and for at least three years after the credential or certificate is granted. 

 

 

 2. Vertical Movement   
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a)   Salary schedule advancement shall begin with the second credited teaching year and shall be at a 

rate of one step for each year of teaching experience.  A teacher must work 75% of the school year 

in order to receive credit for a full year of service for salary advancement.  Partial years of service, 

less than 75%, may not be added to other partial years to generate full years of service for salary 

advancement. 

 

b)   Teachers who are frozen on any step because of insufficient units to advance to a higher range, 

upon completion of the necessary units, will be placed on the higher range on the step representing 

the actual number of years of service which have been given to the District plus the years service 

granted upon initial placement. 

 

c)  Movement shall not be permitted beyond Range I, Step 8 until the teacher has secured a Clear 

California teaching credential. 

 

3. Horizontal Movement   

 

a)  Teachers shall be placed on the appropriate class of the salary schedule in accordance with the 

degrees and advanced preparation they have completed.  Reassignment to a higher classification 

shall become effective at the beginning of the next semester after the new classification 

requirements have been met. 

 

b)  Employees planning to advance across and down the salary schedule or to take enough units to 

advance them on the salary schedule during the subsequent year must file a letter of intent with the 

District by May 15. 

 

c)  Teachers must file official transcripts, grade cards, or other verification of course/units completed on 

or before September 25 for the fall semester and January 25 for the spring semester of each school 

year in order to gain credit for such units. 

 

d)  In the event the salary schedule is modified during the life of this agreement by adding unit 

requirements for certificated employees to be placed on an existing class or a newly created class 

unit members may submit units not previously submitted for evaluation by the District for salary 

schedule placement. 

 

C. Guidelines for Acceptability of College Coursework 

 

1.  Credit will not be granted for repeat courses nor for any courses completed prior to and not used for 

initial placement on the salary schedule. 

 

2.  The course must meet the professional growth needs of the individual as applied to the employee's 

present or proposed future assignment. 

 

3.  A grade of "C" (or better) or "Pass" must be earned for the units to count for salary increment purposes.   

 

4.  Semester units or their equivalent serve as the basis for granting credits. 

 

5. The term "semester unit" shall mean a semester unit or the equivalent earned after the BA or BS degree 

at an accredited state or private university or college.  The District will use the date for earning the BA or 

BS stated on the degree itself or the transcript, whichever is earliest, in implementing this provision.   

 

6.  All units meeting the following standards shall be acceptable for advancement on the salary schedule: 

 

a)  Upper-division or graduate units in the teacher's major or minor field or in the field of education. 

b)  Upper-division or graduate units in a field now being taught. 
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c)  Upper-division or graduate units in an area to which assigned for the next semester. 

d)  Continuing Education or Extension Education units in the employee's assignment area. 

e)   Methods classes in an area to which currently assigned. 

f)  Participation in specialized training programs for which the Board of Trustees has equated the 

training to units of credit.  Not more than three (3) units may be acquired for any one course or 

workshop nor more than six (6) semester units of District credit (non-transferable to another district) 

may be counted on an employee's salary increment placement. 

 

7.  When a teacher has obtained Board approval for a stipulated program of study which may require more 

than one (1) semester to complete, the Board shall honor such approval, notwithstanding possible 

future alteration or modification of District educational goals and/or philosophies. 

 

8.  With Board of Trustees approval, the following classes may be used for salary advancement if 

completed subsequent to the unit member's initial placement on the salary schedule. 

 

a)  Community College classes. 

b)  All lower-division units from four-year institutions. 

c)  Classes out of major or minor fields. 

d)  Classes out of teaching area. 

 

9.  Unit Conversion.  Quarter units are converted to semester units by multiplying the quarter units by two-

thirds (2/3rds).  If this multiplication results in a fraction that when added to the other semester units is 

within one-half (1/2) unit from the required units for qualifying for the next column, then the fraction shall 

be rounded up to the next whole number and the teacher shall be placed on the next column. 

 

10. The Board shall provide each teacher each school year a statement of the number of units that the 

District has on file for him/her upon request. 

 

D.  Salary schedule effective for 2019/2020, 2020/2021 and 2021/2022    (Updated per 05/14/2019 negotiation) 

 

Effective July, 2019, adjust Appendix A (“Salary Schedule”) as set forth in the attached document.  This 

salary schedule represents a 4% increase. 

 

1.  4% on the salary schedule effect July 1, 2019 

2.  1% on the salary schedule effect July 1, 2020 

3.  1% on the salary schedule effect July 1, 2021 

 

 

ARTICLE VII FRINGE BENEFITS 

 

A.  Medical, Dental and Vision Insurance 

 

 

1.   Effective July 1, 2014 the District shall contribute an annual maximum of $11,130.00 for each full time 

unit member to be applied toward the premium cost for each eligible employee and covered dependent 

for medical, dental, and vision insurance plans available through the Butte Schools Self-Funded 

Program. 

 

  a) Upon the effective date of this language, the District insurance premium contribution will be paid in 

 twelve equal monthly installments.  Any premium cost not covered by the District contribution for 

 medical, dental, and vision premiums will be borne by the bargaining unit member on a monthly 

 basis and paid by payroll deduction. 

 

  b) Each bargaining unit member will select a medical plan available through the Butte Schools Self-

 Funded Program.  All amounts remain from the District contribution, after the selection of a medical, 
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 dental, and vision plan available to unit members will be paid to the bargaining unit member on a 

 monthly basis on their regular paycheck. 

 

2.   Unit members who terminate their employment prior to the close of the school year shall be provided 

coverage up to and including the last day of the payroll period in which the termination occurs. 

   

 

B.  Part-time Employees 

 

1.  Benefits contributions authorized by this Article shall be pro-rated for part-time bargaining unit members, 

as may be stipulated by the insuring companies. 

 

2.  During the period of employment with Biggs Unified School District, as long as a unit member is 

employed as a part-time teacher and also works in another district, s/he will be compensated for the 

pro-rated portion of the District’s contribution for medical, dental, and vision premium costs. 

 

3.   That pro-rated contribution may be transferred to purchase full benefits at another district where the 

unit member is also employed. If there is a difference between the full cost of the benefits and the 

compensation for benefits from both Districts, the employee may have pre-tax dollars used to cover 

the cost pursuant to Section 125 of the Internal Revenue Service Code. 

 

4.   The pro-rated contribution for benefits from BUSD may only be used for transfer to another District 

for benefit payment or in the IRS 125 Account. It is not available as a cash payment.  

 

C. Change in Insurance Programs 

 

At any time during the term of this Agreement, BUTA may notify the District of its intent to change to a less 

expensive medical, dental, or vision plan offered by the Butte Schools Self-Funded Program or, by written 

agreement with the District to another program for medical, dental, or vision insurance. The District shall 

process such a change, at the earliest reasonable opportunity, in accordance with JPA rules.   

 

 D.  Retirement Program 

 

1. A special retirement program is available for eligible unit members.  To be eligible for benefits under this 

section, members hired by January 1, 2013 must have reached the age of 55 and have fifteen (15) years 

of service credit with Biggs Unified School District; members hired after January 1, 2013 must have 

reached age 55 and have twenty (20) years of service credit with Biggs Unified School District.  Eligibility 

for the District’s retirement will end upon members reaching Medicare eligibility.  If the age for Medicare 

eligibility increases, the age for eligibility for the District retirement program will increase by the same 

number of years.  For example, if Medicare age eligibility becomes 67 years old, eligibility age for the 

District’s retirement program shall be 57 years old.  As set forth in paragraph 4 below, the maximum 

period of eligibility is ten (10) years. 

 

2. Unit members who take advantage of this section shall have their medical, dental and vision insurance 

 plans provided through the District’s group insurance provider and paid for by the District.  Retirees will 

 reimburse the District for medical, dental and vision insurance premiums that exceed the District 

 contributions as noted in D.3. below. 

 

3. The contribution that the District makes toward coverage for employees hired by January 1, 2013 shall not 

be more than the District Annual Maximum contribution at the time of the unit member’s retirement from 

the District plus ten percent (10%) of that cost.  For employees hired after January 1, 2013, the 

contribution that the District makes toward coverage shall not be more than the District Annual Maximum 

contribution at the time of the unit member’s retirement from the District. 
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4. The minimum time of coverage shall be seven (7) years.  Unit members hired by January 1, 2013 may 

have one additional year of coverage for each five (5) years of additional service beyond the fifteen (15) 

years of service credit for the district.  Additional time is only allotted for service with Biggs Unified School 

District.  Maximum coverage for employees hired by January 1, 2013 shall be for ten (10) years, if eligible. 

Coverage will end upon members reaching Medicare eligibility. 

 

5. Retirement is defined as participation in the State Teachers Retirement System. 

 

6. Current employees of retirement age that have not contributed to Medicare shall receive benefits beyond 

the age of 65, no more than a maximum of ten (10) years from the date of their retirement OR until they 

become eligible for Medicare whichever comes first.  If the unit member becomes eligible for Medicare 

benefits before exhausting the entitlement of ten (10) years, the District will reimburse the retiree the cost 

of a Medicare supplement policy not to exceed $3,600 annually until the ten (10) year entitlement is 

exhausted. 

 

Example: Retired at age 60 with a maximum of 10 years of retiree benefits and becomes 

eligible for Medicare at age 66, the retiree will cease coverage in the District group 

insurance provider and the District will pay for a Medicare supplement policy for 4 years 

until age 70.  The retiree would have received 6 years in the District group insurance and 4 

years of Medicare supplement insurance.  

 

 

 

 

ARTICLE VIII GRIEVANCE PROCEDURE 

 

A.  GRIEVANCES 

 

 

1. The Board and Association recognize that provisions for dealing with grievances are an essential part 

of good personnel administration.  Both are committed to dealing promptly and equitably with 

grievances to resolve them quickly at the informal level or at the earliest stage possible, in the formal 

level.  The intent of this article is to provide a means to work collaboratively to settle problems in a way 

that will address concerns of the employee as well as management. 

 

B.  DEFINITIONS 
 
 

1.  A "grievance" is an allegation by an employee that there has been or will be a violation of: (1) the 

employment agreement; 2) Board policy and/or administrative regulations; (3) the law.  A grievance 

may also apply to actions which result in unfair treatment of employees or situations that violate 

reasonable establishment practices. A grievant does not apply to allegations of sexual harassment nor 

complaints by the public.  Procedures pertaining to those situations are part of Board policy. 

 

2.  A "grievant" may-be any member of the bargaining unit covered by the terms of an agreement 

between the bargaining unit and the Governing Board of this school district. 

 

3.  A "day" (for the purposes of this grievance procedure) is any day on which the central administrative 

office of this school district is open for business. 

 

4.  The "immediate supervisor" is the person with immediate jurisdiction over the grievant. 

 

C.  GUIDELINES APPLICABLE TO ALL GRIEVANCES 

  

1.  An employee who wishes to have a grievance heard under this procedure must initiate informal 
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action within thirty (30) days of the time s/he had knowledge of the act or omission giving rise to the 

grievance. 

 

2.  Unless otherwise mutually agreed, the employee has the right to representatives of his/her choice. 

 

3.  For the protection of the complainant and the district, all grievance proceedings will be kept                

confidential. 

 

4.  All documents, communications, and records dealing with grievance processing will be placed in a 

district grievance file. No such material will be placed in an employee's personnel file unless the 

grievance results in discipline. 

 

5.  No reprisals shall be taken against any participant in a grievance procedure by reasons of such 

participation. 

 

6.  Time limits specified in these procedures may be reduced or extended in any specific instance by 

written mutual agreement between parties.  If specified or-adjusted limits expire, the grievance may 

proceed to the next step. 

 

7.  Grievances involving an administrator above the building level may be filed at Step 2. 

 

8.  Any grievance not appealed to the next step of the procedure within prescribed time limits shall be 

considered settled on the basis of the answer given in the preceding step. 

 

9.  No grievance may be settled with out the approval of the bargaining unit. 

 

10. When the grievance process involves another employee in any potential settlement, all parties of 

interest shall be consulted and advised of the grievance proceedings. 

 

11. Nothing in the grievance procedures limits a member’s right under the law. 

 

D.  INFORMAL RESOLUTION 

 

1.  Every effort shall be made by the parties involved to resolve grievances and disagreements on an 

informal level. The formal grievance procedure should not be initiated unless attempts at resolving 

the grievance at the informal level have been exhausted.  

   

2.  When an employee has a grievance, he/she shall request a conference with the individual and/or the 

supervisor involved to discuss the grievance.  The conference shall be held, or a date established for 

a conference, within five (5) days or of the request or as soon as practical. Both the complainant and 

the supervisor may invite other persons as counsel. The employee may request that a 

representatives) of the employee organization be present at the conference.  

  

3.  Additional conferences may be held to discuss the grievance at mutually agreed upon times and 

dates. If the grievance has not been satisfactorily resolved at this level, the employee or supervisor 

may initiate Step 1 of the formal procedure or interest-based step, at any time.   

 

4.  The case shall be closed if the grievance is resolved, or if the grievant does not wish to take further 

steps. 

 

E.  INTEREST-BASED STEP IN GRIEVANCE PROCEDURE 

  

1.  If either the grievant or supervisor is not satisfied with a decision at any level, the grievant and 

supervisor may mutually agree to submit the grievance to a joint Fact-Finding Committee by filing a 

written request with the Superintendent. 



 

 

 
 

9 

 

 

  
 

  

2.  The Fact-Finding Committee shall consist of: (a) one person appointed by each party (grievant and 

supervisor); (b) the grievant and supervisor; (c) a facilitator appointed by mutual agreement, with 

knowledge in the interest-based negotiations process. 

  

3.  The Fact-Finding Committee shall meet with the grievant and other involved parties and gather facts 

concerning the grievance, as the Committee deems appropriate.  The work of the Committee shall 

be informal, based on the principles of interest-based employer-employee relations, and designed to 

facilitate a resolution of the grievance which is acceptable to the parties. 

 

4.  Within fifteen (15) days of its formation, or as soon as practical, the Committee will provide the 

parties with its written findings and recommended resolution of the grievance.  This report of the 

Committee shall be advisory to the parties, and shall not be final and binding. 

 

5.  If this step is not successful, the grievance will automatically proceed to the next formal level. 

 

 

F.  STEP I - FORMAL GRIEVANCE/GRIEVANCE PROCEDURE 

 

1.  Filing - A written request for settlement of the grievance shall be filed with the building principal or 

designee after ten (10) days of the last mutually agreed upon informal meeting or as soon as 

practical.  The request shall be prepared on the Step I grievance form provided in the mater 

agreement. (Appendix D). 

 

2.  Disposition - The principal or designee shall make a written deposition of the grievance within ten 

(10) days after receipt of a grievance by completing a Reply to Grievance Step 1, and returning it to 

the complainant. 

 

3.  Conference - Within the time limit either party may request a conference. 

 

 

G.  STEP 2 - FORMAL APPEAL TO SUPERINTENDENT 

 

1.  If the employee is not satisfied with the disposition of the Grievance at Step 1, s/he may file the 

grievance on the appeal form provided in the master agreement. (Appendix D) The grievance shall 

be filed with the Superintendent within ten (10) days of receipt of the disposition at Step I or as soon 

as practical.  All information presented at Step 1 shall be submitted to the Superintendent. 

 

2.  Conference - Within the time limit either party may request a conference. 

 

a)  In cases where a substitute for the Superintendent would normally hear the appeal, the 

complainant may request the Superintendent only.  The complainant shall waive the working-day 

time limit for a conference. If the complainant chooses to exercise this option, the request shall 

be made in writing with a statement that the time limit has been waived.  The superintendent will 

meet with the complainant within (15) fifteen days or a soon as practical. 

 

3.  Disposition - The Superintendent or designee shall make a written disposition of the grievance within 

ten (10) days after meeting by completing a Reply to Grievance - Step 2 or as soon as practical.  The 

supervisor and the complainant shall be notified in writing of said disposition. 

 

 

H.  STEP 3 - APPEAL TO THE GOVERNING BOARD 

 

1.  If the employee is not satisfied with the disposition of the grievance at Step 2, he/she may file an 

appeal to the Governing Board. Within ten (10) days, or as soon as practical, of the receipt of the 
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Superintendent's decision the complainant may submit a grievance action appeal form to the 

Governing Board.  All material developed from inception of the grievance shall be included with the 

appeal form.  The personnel office shall prepare and deliver copies of all material in the grievance 

folder to each Board member and the complainant. 

  

2.  The superintendent or designee and the grievant shall confer to establish the date of the appeal 

hearing.  The date to be set shall allow a minimum of ten (10) days prior to the hearing.  The date will 

be no later than the next regularly scheduled Board Meeting.  When the date is established, or at 

least five (5) working days prior to the hearing, the complainant may request that copies of all 

grievance materials be mailed to him/her. 

 

3.  Failure to confer or appear because of a proven emergency or illness will be grounds for 

postponement of the hearing. 

 

4.  The Board shall make its decision within fifteen (15) days of the hearing. It shall be reduced to writing 

and delivered by hand or registered mail to all parties. 

 

5.  All grievance hearings will take place in open session unless either party requests a closed session. 

State and Federal law along with applicable appellate or Supreme Court decisions shall prevail in 

determining whether a hearing is held in open or closed session. 

 

 

I.  STEP 4 – ARBITRATION 

 

1.  If the employee is not satisfied with the disposition of the grievance at Step 3, within ten (10) days of 

the written decision, the Association may submit to the Superintendent or designee a written notice of 

intent to proceed to arbitration. 

 

2.  The District and Association shall attempt to select a mutually acceptable arbitrator. If a mutually 

acceptable arbitrator cannot be selected within ten (10) days of said notification, the parties shall 

request a list of seven (7) arbitrators from the California State Mediation and Conciliation Service 

who are experienced in hearing grievances in California pubic school districts.  The selection of the 

arbitrator shall be made by the alternate striking method.  The first strike shall be determined by a 

toss of a coin. 

 

3.  In each dispute, the arbitrator shall, as soon as possible, hear evidence and render a written decision 

on the issue(s) submitted.  If the parties cannot agree upon a submission agreement, the arbitrator 

shall determine the issue(s) by referring to the written grievance and the answers thereto at each 

step. If any question arises to the arbitrability of the grievance, the arbitrator shall rule on this issue 

prior to hearing the merits of the grievance, unless he/she rules otherwise. 

 

4.  After the hearing and after both parties have been given an opportunity to make written arguments, 

the arbitrator shall submit findings to both parties. The arbitrator’s findings shall be final and binding 

to both parties. 

 

5.  The arbitrator shall have no power to add to, subtract from, or modify the terms of this Agreement, 

nor shall the arbitrator be empowered to render a decision contrary to law, on issue(s) not before the 

arbitrator, nor on facts not supported by the evidence. 

 

6. All cost for the services of the arbitrator, including, but not limited to, per diem expenses, her/his 

travel and subsistence expenses, and the cost of any hearing room, will be borne equally by the 

Board and the bargaining unit.  All other costs will be borne by the party incurring them. 
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ARTICLE IX LEAVES OF ABSENCE 

 

A. GENERAL 

 

1.  “Immediate family" shall mean the mother, father, grandmother, grandfather, or grandchild, son, son-

in-law, daughter, daughter-in-law, adopted son/daughter, brother or sister of the employee or the 

spouse of the employee, or any person living in the immediate household of the employee. 
 

2.  Certificated staff members who are to be away from the office, classroom, or usual place of work for 

allowable leaves during any normal workday, are to notify a secretary or person in authority of 

destination and expected time of return. 

 

3.  Certificated staff members who cannot report for duty as assigned shall notify appropriate personnel 

as early as possible in the day of need for a substitute. 

 

4.  Inability to return to work the following day shall require the employee to report again to the appropriate 

personnel his/her intended absence. 

 

5.  Unit members on all other Board approved unpaid leaves of absence shall have the option to continue 

to receive District insurance coverage at the expense of the employee for the period of the leaves 

providing payment is received by the District at least thirty (30) days prior to the date it is due. 

 

6.  The Employee Assistance Team (EAT) will be formed upon recommendation of the principal when it is 

determined the employees absences negatively impact his/her performance program. 

 

a)  The EAT will consist of the Superintendent, one district administrator selected by the employee and 

one association member selected by the employee. 

 

b)  The EAT will work with the employee to develop a recommended program and/or program 

modification to assist the employee and mitigate effects of the absences. 

 

B.  SICK LEAVE 

 

1.  Entitlement 

 

a)  Leave shall be granted to each ten-month employee at the rate of ten (10) days per year for 

absence due to illness or injury including disabilities related to pregnancy or quarantine. 

 

b)  Part-time employees shall be entitled to that portion of leave as the assignment bears to a full-time 

position. 

 

 2. Transfers 

 

a)  Any certificated employee who has unused leave of absence for illness or injury accumulated in 

another California School District shall be credited in this District with the accumulated days in 

accordance with the law.  It is the employee's responsibility to notify the District office in writing so 

that the necessary documents may be completed to accomplish the transfer of unused sick leave 

from the employee's immediately preceding employer. 

 

b)  Any certificated employee who leaves the District for a new position shall have transferred with 

him/her the accumulated leave of absence for illness or injury. 

 

3.  Accrued Sick Leave 

 

a)  At the beginning of each school year, every teacher shall be credited with his/her sick leave 
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entitlement for that school year.  A teacher may use credited sick leave at any time during the 

school year.   

 

b)  The Board shall annually provide each teacher with a written statement of his/her accrued sick 

leave total and his/her sick leave entitlement for the current school year. 

 

4.  Doctor's Certification 

 

a)  The District may require written verification of a doctor's certification or other proof before allowing 

pay for absence due to illness or injury for any period of absence in excess of three (3) days. 

  

b)  The District may require written verification of a doctor's certification or other proof of an employee's 

incapacity or illness when the employee's cumulative absences for any year exceed ten (10) and 

the District has reasonable grounds to believe that such verification is appropriate under the 

circumstances. 

 

 

C. EXTENDED ILLNESS LEAVE - DIFFERENCE PAY                                    (updated per 05/14/19 negotiations) 

 

 

1. When an employee’s accumulated sick leave days have been exhausted, the employee is entitled to 

extended illness leave for a period not to exceed 100 days.  The amount deducted from the salary due 

to the employee shall not exceed the sum actually paid a substitute to fill the employee’s position, or if 

no substitute is hired to fill the position, the amount which would have been paid a substitute had one 

been employed.  Difference pay shall continue as need for a period of 100 days.  The board retains the 

right to require verification of necessity and as much advanced notification as is practical for IX C.1 

 

a)    Under such circumstances, the difference pay for any employee with 7 or less years of service 

shall not be more than the rate for a short-term substitute.  This provision shall hold true as long as 

no more than 5 unit members in any one year on extended leave collecting difference pay.  If a 6th 

employee becomes eligible for difference pay at this reduced rate all 6 will be charged the long 

term rate for a substitute.  This provision became effective January 1, 2014. 

 

(Item 2, 2(a) and 3 remain the same) 

 

2.  A second six-month disability leave is solely within the discretion of the Board.  

 

a)  The employee may request Board of Trustees action at least one (1) calendar month prior to such 

time as extended leave of absence at difference pay is exhausted for an additional leave not to 

exceed a total period of absence of six (6) additional months.  Board of Trustees' approval shall be 

conditional upon medical verification of the continued need for absence due to disability. 

 

3.  The employee shall have the right to continue all fringe benefits as set forth in Article VII at employee 

expense during Board of Trustees-approved unpaid leave of absence upon proper prior notification to 

the business office. 

 

 

D.  INDUSTRIAL ACCIDENT OR ILLNESS LEAVE 

 

1. Certificated Personnel shall be allowed leaves of absence for industrial accident or illness as follows in 

accordance with Education Code Section 44984: 

 

a)  Allowable leave shall be for 60 days during which the employee would otherwise have been 

performing work for the Biggs Unified School District in any one fiscal year for the same accident. 
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b)  Allowable leave shall not be accumulated from year to year. 

 

c)  Industrial accident or illness leave shall commence on the first day of absence. 

 

d)  When a person employed in a position requiring certification qualifications is absent from his/her 

duties on account of an industrial accident or illness, he/she shall be paid such portion of the salary 

due him/her for any month in which the absence occurs as, when added to his/her temporary 

disability indemnity under Division 4 or Division 4.5 of the Labor Code, will result in a payment to 

him/her of not more than his/her full salary. 

 

e)  Industrial accident or illness leave shall be reduced by one day for each day of authorized absence 

regardless of a temporary disability indemnity award. 

 

f)  When an industrial accident or illness leave overlaps into the next fiscal year, the employee shall be 

entitled to only the amount of unused leave due him/her for the same illness or injury. 

 

 

E.  MATERNITY DISABILITY LEAVE 

 

1. The Board shall provide a maternity disability leave of absence with pay for any period of actual physical 

disability connected with pregnancy, miscarriage, abortion, childbirth, and subsequent recovery as 

confirmed by a physician's written statement, and as herein provided. 

 

a) During maternity disability leave, the employee may claim sick leave pay for not more than that 

limited period of time during which her physician certifies in writing that she was actually physically 

disabled from performing her job because of pregnancy, miscarriage, childbirth, and recovery 

therefrom.  The length of absence, including the date on which the leave shall commence and the 

date on which the employee shall resume duties, shall be determined by the employee and the 

employee's physician. 

 

2. All sick leave benefits will cease as of the date, certified to in writing by the employee's physician, that 

the physical disability due to pregnancy, miscarriage, or childbirth has ended and the employee is 

physically able to return to work.  As of such date, the employee shall be required to notify the 

Superintendent or his/her designee in writing that she is able to return to her contractual assigned 

position.  Such notification shall be accompanied by the statement from the attending physician verifying 

the date on which the employee is physically able to return to work. 

 

3. Should the employee use all accrued sick leave entitlement, she shall obtain a physician's verification of 

the need for continued disability absence, in which case the employee shall be eligible for benefits under 

extended leave of absence provisions (difference pay). 

 

4. The provisions governing maternity disability leave shall be construed as requiring the Board of Trustees 

of the District to grant leave with pay only when it is necessary to do so in order that leaves of absence 

for disabilities caused or contributed to by pregnancy, miscarriage, or childbirth be treated under the 

same terms and conditions as those applied to leaves for illness, injury, or disability. 

 

 

F.  INFANT CARE LEAVE (Uncompensated) 

 

1. In the event the employee wishes to extend her leave of absence beyond the date certified by the 

physician as being the end of her recovery period for purposes of uncompensated infant care leave 

following pregnancy, she shall make request in writing to the Board of Trustees stating the period of 

time for which she requests such leave of absence.  Such written request shall be submitted at least 

one calendar month prior to the anticipated date on which the employee desires the leave to 

commence. 
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2. The request for leave of absence shall be considered for the remaining portion of the quarter, quarter, 

remaining portion of a semester, semester, or remaining school year, except that a certificated 

employee who uses maternity disability leave during one of the previously mentioned periods of time 

may add the missed portion of one of the previously mentioned periods of time to the succeeding full 

semester or full school year granted for infant care leave. 

 

3. The provisions of infant care leave shall apply to the father of a newborn child, and in the case of an 

employee who adopts an infant child. 

 

4. A teacher on infant care leave shall be entitled to purchase the health and welfare package provided 

other employees at employee expense. 

 

5.  Not later than two months before the end of the infant care leave of absence, the employee shall submit 

a request in writing to the Superintendent to be assigned a teaching position in the District.  In the event 

of a dispute over the position granted an employee following infant care leave of absence, the final 

decision will be made by the Superintendent and the Board of Trustees. 

 

 

G.  ADOPTION LEAVE 

 

    1.  A male or female teacher who is adopting a child shall be entitled to three (3) days of paid leave for such 

purpose.  (cf. unpaid infant care leave) 

 

 

H.  PERSONAL NECESSITY LEAVE 

 

1. It is the intent of both BUTA and BUSD that personal necessity leave be used to deal with matters of 

significant personal importance that demand an employee's attention during the course of the school 

year. 

 

2. Certificated employees may use their total number of days of accumulated sick leave during any school 

year for matters of personal necessity as defined in Paragraph H, 2. a. and b. 

 

a) Death or serious illness of a member of his/her immediate family.  In the event of death, benefits 

authorized herein shall be in addition to benefits provided in Bereavement Leave. 

 

b) Accident involving his/her person or property or a member of his/her immediate family’s person or 

property. 

 

3. Four days are discretionary and may be used for any reason except association activities, business or 

employment for financial gain, except that is necessary to deal with an emergency situation. 

 

4. The Board retains the right to require verification of necessity in all cases except 3. 

 

 

I.  BEREAVEMENT LEAVE 

 

1. A certificated employee is entitled to a leave of absence, not to exceed three (3) days, or five (5) days if 

travel is required beyond 250 miles, one way, on account of the death of any member of his/her 

immediate family. 

 

2. No deduction shall be made from the salary of such employee nor shall such leave be deducted from 

leave granted by other sections of this Agreement. 
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3. Bereavement leave may be granted for each death described, even though more than one death occurs 

simultaneously.  Such leaves may be consecutive. 

 

4. Prior approval for bereavement leave shall not be required; however, immediate notification to the 

principal or immediate supervisor is required. 

 

J.  JURY DUTY LEAVE 

 

1. The Board may grant a leave of absence to any certificated employee called for jury duty, under official 

order, under the following conditions. 

 

2. The Board shall grant such leave with full pay; however, any check given in payment for service to the 

employee shall be submitted to the District as miscellaneous income. 

 

K.  OFFICIAL APPEARANCE LEAVE 

 

1. A certificated employee shall be granted a leave of absence with pay when ordered to appear as a 

witness in court, other than as a litigant, or to respond to an official order from another governmental 

jurisdiction for reasons not brought about through the connivance or misconduct of the employee. 

 

2. The certificated employee shall present a written statement showing the time served as a witness and 

shall remit any fees received other than expense reimbursement. 

 

3. The certificated employee shall notify his/her supervisor immediately upon receiving notice of such          

       order. 

 

4.  A certificated employee who uses other than work days while absent from duty for this purpose, shall 

not be required to remit or waive any fees therefore in order to receive his/her regular salary. 

 

L. EDUCATIONAL CONFERENCE LEAVE 

 

1. An educational conference leave and expenses may be granted by the Superintendent or designee.  A 

teacher may request leave and agreed-upon expenses to attend an educational conference that 

provides appropriate educational benefits for the teacher and the students of his/her class or the 

District.  Travel expenses shall be limited to the most economical mode of travel.  Mileage, meals, and 

lodging shall be limited to the actual cost.  Meal expenses shall be limited to that charged by the 

conference or at the Board-adopted rate when meals are not included in the conference charges. 

Mileage shall be paid at the Board-approved rate if private car is used.  Participants shall endeavor to 

arrange transportation and lodging to the site on a group basis. 

 

2. The District may provide paid leave for teachers to visit other classes and schools inside or outside the 

District, subject to approval of the site administrator and the Superintendent.  If such leave is initiated by 

the District, it shall pay necessary expenses as in "1" above. 

 

 

M.  EDUCATION LEAVE (Uncompensated) 

 

1. Members of the bargaining unit may be granted a leave of absence without pay for the purpose of 

educational improvement.  Such leave shall last not less that one (1) semester, nor more than one 

(1) year.  An extension of the leave beyond one semester where the leave was granted for one 

semester, and beyond one year where the leave was granted for one year shall be granted where 

the completion of the course for advancement requires longer than one semester or one year.  

Request for an extension beyond the one semester or one year must be received by the 

Superintendent at least 60 days prior to the end of one semester period, and by March 1 when 

extended beyond the one year period. 
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N.  LEGISLATIVE LEAVE 

 

1.  Leave of absence without pay shall be granted upon request of the employee for the purpose of being a 

candidate for, or the holding of, any state or federal elective office.  

 

2.  Leave of absence without pay may be granted upon request of the employee for the purpose of being a 

candidate for, or the holding of any city or county elective office. 

 

O.  SABBATICAL LEAVE (Compensated) 

 

1.  Any certificated employee who has rendered service to the District for at least seven (7) consecutive 

years may be granted a leave of absence not to exceed one (1) year, upon the recommendation of the 

Superintendent or his/her designee and the approval of the Board of Trustees, for the purpose of 

permitting study which will benefit the schools and the pupils of the District. 

 

2.  If the Board provided leave is for one year it must be completed within the twelve-month period. No 

compensation for the time off beyond this twelve-month period will be granted. 

 

3.  If the Board provided leave is for separate six month periods or separate quarters rather than for a 

continuous one-year period, the leave of absence for both of the separate six-month periods or any or 

all quarters shall be commenced and completed within a three-year period. 

 

4.  The employee requesting such a leave shall be required to present an outline of the proposed program 

of study to the board of Trustees. 

 

5.  The compensation for such leave shall be one-half the employee's regular salary and fringe benefits 

and conditions of payment shall be in accordance with Education Code Section 44969.  This salary is 

defined as what the current salary of the employee on leave would have been had he continued his 

duties of the previous year. 

 

P.  FAMILY AND MEDICAL CARE LEAVE (Unpaid) 

 

1. Unit members with at least one year of continuous District employment and who have worked for the 

District for at least 1,250 hours during the previous fiscal year are eligible for unpaid Family and Medical 

Care Leave, pursuant to applicable State and Federal law.  Current law provides for unpaid leave of up 

to twelve (12) weeks which may be used for an employee's serious health condition; the birth, adoption 

or foster placement of a child; or the care of a seriously ill child, spouse or parent.  During this unpaid 

leave, the District would continue its regular payment of the group insurance premiums. 

 

Q.  DONATION OF SICK LEAVE TIME 

 

1.  This section is intended to provide bargaining unit members an opportunity to contribute accrued sick 

leave to other benefit unit members. 

 

2.  Unit members wishing to donate sick leave will indicate on a District form the number of hours they want 

credited to another unit member's sick leave account. 

 

3.  District agrees to accept the transfer of sick leave from the donor's sick leave account into another 

designated sick leave account on a one-for-one basis. 

 

4.  Donors account will be reduced by the number of hours requested and that same number will be added 

to another designated account. 
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5.  Any difference in pay will be ignored. 

                   

 6.  All donations to sick leave accounts will be anonymous. 

 

R.  GENERAL LEAVES 

 

1.  When no other leaves are available, an unpaid leave of absence may be granted to an employee at any 

time upon any terms acceptable to the District and the employee.  Any request for such leave must be 

made sufficiently in advance to allow the District to find an adequate replacement.  Any decision on 

such a request must be consistent with the best interests of the District. 

 

 

 

ARTICLE X EMPLOYEE REASSIGNMENT AND TRANSFER 

 

A.  DEFINITION:   

 

1.  “Assignment” means the placement of a unit member in his/her existing position for the coming school 

year. 

 

2. “Reassignment” is a change in assignment at the same work location(s). 

 

3. “Transfer” is a change in work location(s) from one (1) school to another school within the District. 

 

4. “Voluntary” refers to a reassignment or transfer that is requested by the unit member. 

 

5. “Involuntary” refers to a reassignment or transfer initiated by the District. 

 

6. “Vacancy” refers to a position for which no unit member is assigned. 

 

 

B. GENERAL PROVISIONS 

 

  1.   Each unit member shall be informed of his/her tentative assignment for the coming school year at least  

   two (2) weeks prior to the last teacher work day of the school year.  Any reassignment that occurs after 

   the two weeks prior to the last teacher work day will be handled in accordance with paragraph C.4. 

 

  2.   If a unit member’s involuntary reassignment or involuntary transfer requires an involuntary room  

   change, the unit member will be paid two (2) day’s pay at their daily rate for the express purpose of  

   moving to a new classroom outside of the school day. 

 

 

C.  REASSIGNMENTS 

 

 1. Reassignments of unit members shall not be made for arbitrary, capricious, or discriminatory reasons. 

 

 2. Prior to the reassignment the supervisor shall confer with the unit member to discuss any   

  reassignment. 

 

 3. If the unit member so requests, their supervisor must provide, in writing, the specific reasons for their  

  reassignment or the denial of their requested reassignment, unless mutually agreed upon by the unit  

  member and the District. 

 

 4. Reassignments Due to Enrollment Changes after the Beginning of the School Year. 
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  a) A unit member may be involuntarily reassigned at any time during the school year due to   

   enrollment change to another subject matter or grade level assignment provided the new   

   assignment falls within the unit member’s credential(s). 

  

 (i)   Unit members to be reassigned during the school year shall be consulted prior to the   

  reassignment and given at least five (5) days’ advanced notice. 

 

 (ii)   The District shall provide a substitute for two days so that the reassigned member can prepare 

  for the new assignment on site. 

 

 

D.  VOLUNTARY TRANSFERS 

 

1. A unit member may request a transfer, to any position for which the unit member is credentialed and 

qualified. 

 

2. Notices of all vacancies will be made available to unit members as follows: 

 

 a) Notices shall be posted: (1) On the District website; and (2) on the staff room bulletin board(s) and 

 (3) via email. 

 

 3. If a vacancy exists, unit members requesting a voluntary transfer shall be given first consideration  

  before the position may be opened to non-unit members (external hires).  The District shall have  

  discretion  to approve or deny any voluntary transfer request by unit members, provided, however, that  

  a unit member who requests transfer and whose request is denied shall be provided written   

  confirmation that the request has been considered, denied, and the reasons therefore, before   

  applicants not presently employed by the District are hired. 

 

 

E.  INVOLUNTARY TRANSFERS 

 

 

1.  The District shall seek volunteers before involuntarily transferring a unit member to fill a vacancy for 

which he/she meets the criteria, unless a unit member is being transferred pursuant to paragraph E. 3 

below. 

 

2.  Unit members to be involuntarily transferred shall have the right to indicate preferences in writing from a 

list of known vacancies.  The Superintendent or designee shall consider such preferences.  A written 

explanation will be provided to unit members denied their preference. 
 

3.  The District shall have discretion to initiate and implement the involuntary transfer of any unit member 

for any reason deemed by the District in its discretion to be satisfactory, subject to the following 

limitations: 

 

 a) The reason for such transfer must be one or more of the following: 

 

  • Excess staff; 

  • Modifications, relocations, additions or deletions of programs and/or specific curriculum  

  needs; 

  • A need for specialized skills; 

  • A need for improvement in performance where transfer could benefit the unit member  

  and/or the students; 

  • Seniority 

  • Any other reason which the superintendent deems to be consistent with the best interests of  

  the District 
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4. No unit member will be involuntarily transferred if that unit member has been involuntarily transferred 

within a period of twenty-four (24) months of notification of the involuntary transfer, unless the district 

suffers a decline in enrollment or the program is no longer offered. 

 

5. At least ten (10) days in advance of the intended involuntary transfer, the unit member will receive 

written notification of the transfer, and be given an opportunity to object.  Should the unit member object 

to the transfer, a conference will be held, within five (5) days of receipt of the objection, with the 

supervisor and a representative designated by the Superintendent to resolve the matter.  Should the 

unit member still object to the transfer after the conference, the District shall have the discretion to 

implement the transfer over the objections of the unit member, and will provide reasons for the transfer 

in writing. 

 

6. If a unit member is involuntarily transferred, the District will provide packing supplies for the unit 

member’s district classroom materials.  The District will transport the classroom materials to the unit 

member’s new work site. 

 

7. A vacancy is not required for the District to initiate an involuntarily transfer of unit members between 

Richvale Elementary School and Biggs Elementary School. 

 

 

 

ARTICLE XI DUES DEDUCTION 

 

A.  The Board will deduct from the pay of the members of the unit and pay to the designated recipient the normal 

and regular monthly membership dues as authorized in writing by the individual member on a form in the District 

office, subject to the following conditions: 

 

1.  Pursuant to such authorization, the Board shall deduct such prorated dues from the regular salary 

warrant of the employee during the ten-month pay period. 

 

2.  The Board shall not be obligated to put into effect any new, changed or discontinued deduction until the 

pay period commencing fifteen (15) days or more after such submission. 

 

3.  Unit members who thirty (30) calendar days after the effective date of this Agreement have voluntarily 

authorized in writing to deduct from their pay the amount equal to the normal and regular Association 

membership dues, and all employees who so voluntarily authorize thereafter, shall continue said 

deduction for the life of this Agreement, except that employees may terminate their payroll deduction 

during the period of thirty (30) calendar days following the expiration of this Agreement. 

 

4.  The Board agrees to make such dues deduction without charge to members of the unit. 

 

 

                                                           ARTICLE XII WORK DAY                            (updated per 05/14/2019 negotiation) 
  

A.  Total minimum daily instructional time for all students within the District shall be set so as to generate the total 

instructional minutes for the year as described below: 

 

(1)  36,000 minutes in Kindergarten 

(2)  50,400 minutes in Grades 1 to 3, inclusive 

(3)  54,000 minutes in Grades 4 to 6, inclusive 

(4)  64,800 minutes in Grades 7 to 12, inclusive 

 

B. The Board recognizes that the varying nature of a teacher’s day-to-day professional responsibilities does not 

lend itself to a workday of rigidly established length.  However the professional work day will be seven and a half 
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(7 ½) hours, inclusive of a 30 consecutive minute duty free lunch.  The member must arrive on site no less than 

fifteen (15) minutes prior to the member’s first scheduled assignment and remain on the site until the conclusion 

of the seven (7) hour work day is completed, including teachers with an assignment that includes first and last 

period prep periods.  When necessary, teachers are further expected to remain a sufficient amount of time to 

take care of student needs, attend parent or administrative conferences or meeting and participate in additional 

and/or other assigned or voluntary duties. 

 

  For example:  If the student day begins at 8:15 a.m., the teacher workday will be from 8:00 a.m. until   

 3:30 p.m. 

 

C. When the actual work day at a school site generates a total number of instructional minutes, which will exceed 

the minimum number of instructional minutes, referred to in Paragraph A. of the Article, the District will schedule 

early release days that will be used for the purpose of articulation, collaboration, assessments, professional 

development.  The schedule of days will remain as scheduled for the 2014-2015 school year unless both parties 

agree to change the number of days.  If an agreement is not reached by May 1 of the preceding school year the 

number of calendar days will remain the same. 

 

  1. The number of early release days shall not exceed 14 in any one school year unless the parties negotiate 

  otherwise. 

  2. The District shall consider input from unit members prior to determining activities for early release days. 

  3. Elementary school site unit members shall determine activities for two of the fourteen release days  

  provided they remain on site. 

 

D. It is anticipated that teachers with assigned after school duties involving the supervision of students such as 

coaching of athletics or other such duties may be granted an early release to begin those responsibilities.  Such 

early releases are to be scheduled and publicized by the unit member for the convenience of students and 

parents.  Although the parties agree that the principal’s authorization or denial thereof, shall not be grievable, 

complaints of specious denial may be submitted to the Superintendent. 

 

E. The Board may also require that teachers perform additional duties.  Such duties may include, but are not 

limited to, planning, selecting and preparing materials for instruction; evaluating work of pupils; conferring with 

parents; keeping records and studying current literature to keep abreast of developments within the subject 

matter taught by the teacher.  Assigned or voluntary duties shall include supervising pupils; supervising and 

providing leadership in pupil organizations and activities, participating in parent, community and open-house 

activities; attending a reasonable number of faculty meetings, serving on District-approved staff development 

programs; and serving on committees, providing advice and service to the District.  In making such assigned or 

voluntary duty assignments, the Board agrees to seek volunteers, when feasible, to attempt to insure that such 

duties are shared equitably among the bargaining unit, and to provide as much advance scheduling and notice 

as possible.  No teacher shall be required to collect cash or handle cash. 

 

F. Every teacher shall be entitled to an uninterrupted duty-free lunch period each day of at least thirty minutes. 

 

G. All teachers working at the same location will be treated alike insofar, as is compatible with operational 

requirements in regard to all aspects of the teacher work day. 

 

H. Utilization of bargaining unit members as substitutes shall be distributed as equitably as possible among 

bargaining unit members, and the Board agrees that it shall endeavor to avoid such utilization. 

 

I. All teachers shall receive daily preparation time of no less than the standard academic period of the schedule 

day.  Preparation time for Elementary teachers will begin immediately after the last class period of the day 

unless provided during the school day. 

 

 For example:  Regular schedule day class periods are 49 minutes, teachers would reeive a 49 minute 

prep period, on rally schedule days class periods are 40 minutes, each teacher would receive a 40 

minute prep period. 
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J. The District and the Association agree that it is sometimes necessary for teachers to substitute for another 

teacher during their normal preparation period.  The District will make every attempt to balance such 

assignments and will pay substituting teachers the hourly wage as set forth in Appendix B for every period/hour 

they are required to substitute during their preparation period.  Voluntary substitutions for another teacher for 

personal business with principal approval shall not be compensated. 

 

K. In the event that a substitute is unavailable for a Kindergarten – 8th grade class, members that absorb 

students from that class shall be paid one-hour at the hourly wage set forth in Appendix “B”. 

 

 

ARTICLE XIII  WORK YEAR 

 

A.  The school calendar shall consist of 184 teacher days of which 180 shall be instructional days. 

 

B.  Staff Development Effective July 1, 1999, the Association and the District agree to implement the provisions 

of the Instructional Time and Staff Development Reform Program ("Development Program") (Education Code 

sections 44579.1 et seq.).  

 

1.  As set forth below and through the Development Program, there shall be three staff development 

days per teaching year, which shall be part of the members' total workdays.  Effective July 1, 2000, 

the work year for members shall be reduced by three teacher workdays, those three teacher 

workdays replaced by the three staff development days. 

 

2.  A day of staff development is 7 hours of actual staff development time. 

  

3.  All members shall participate in staff development as defined below: 

 

a)  The district will provide three days of staff development as part of the 184 day work year. 

Participation is mandatory. 

 

1.  No sick leave or other leave may be taken.  If a member is absent, that member may make 

up the day or time missed or will lose one day of pay at the member's per diem rate for each 

day missed. 

   

2.  All of the make up days must be completed prior to June 30 of each year. 

   

3.  Make up days must be scheduled outside of the work calendar (evenings, weekends and 

vacations).   

 

a)  Attendance recording, in accordance with the Development Program will be required. 

   

b)  Members shall sign appropriate attendance forms. 

   

c)  Contemporaneous documentation must be provided to the site administrator, including 

agenda(s) when available, with topic(s), length of time for the sessions, attendance and 

registration forms and/or other documentation when appropriate. Failure to comply with 

such documentation will result in denial of credit for staff development. 

 

d)  The selected program shall meet the requirements as set forth in Education Code 

Section 44579.1© (1); “teaching strategies, classroom management, and other training 

designed to improve pupil performance and academic content in the core curriculum 

areas” 

 

4.  With prior approval of the superintendent and site administrator, unit members may 
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substitute other staff development for the three days provided by the district. 

 

a)  The staff development must be documented as in XIII.B.3. 3. a – d above. 

 

 

 

 

ARTICLE XIV EVALUATION PROCEDURE 
 

A.  It is understood and agreed by the parties that the primary objective of the evaluation process is to improve the 

quality of instruction.  A teacher shall be evaluated by an "Evaluator" who shall be designated by the Governing 

Board. 

 

B.  Evaluation of teachers shall utilize forms provided by the District and which are attached as Appendix E. 

 

C.  Evaluation of both probationary and permanent teachers shall consist of:  (1) a pre-observation conference held 

before the observation, (2) a scheduled full-lesson observation and an evaluation of that observation, and (3) a 

post observation conference. 

 

D.  Probationary Teachers 

 

1.  The evaluator shall evaluate every probationary teacher every year by at least one full lesson analysis and at 

least one full walk through observation which need not be scheduled, in each of the following periods: 

 

a)  September 15 - December 1 

 

b)  December 2 - March 1 

 

2.  The evaluator shall initiate a personal follow-up after all walk through observations. 

 

3.  The evaluator shall initiate a conference to review the certificated evaluation report. 

 

E.  Permanent. 

 

1.  During a period of at least every other year, an evaluation form is to be prepared and transmitted to a 

permanent employee not later than thirty (30) days before the last school day scheduled on the adopted 

school calendar. 

 

2.  This evaluation shall include at least two (2) full lesson observations and at least four (4) walk-through 

observations which need not be scheduled and which have been accomplished during the prescribed period 

of two (2) years. 

 

3.  The evaluator shall initiate a conference to review the certificated evaluation report. 

 

4.  For a permanent teacher not due to be evaluated that particular year, there will be a minimum of one (1) 

walk-through observation each semester which need not be scheduled and which will count towards the 

minimum required four (4) walk-through observations referred to in E.2 above. 

 

5.  The evaluator shall initiate a personal follow-up after all walk-through observations within a reasonable 

period of time. 

 

6.  Should any permanent teacher receive a "Needs to Improve to Meet District Expectations" rating on the 

evaluation form, and the deficiencies are due to Subject matter knowledge, classroom management and/or 

teaching strategies, that teacher may be referred to the Peer Assistance and Review (PAR) program (Article 

XX) 
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7.  Any permanent teacher who must be annually evaluated pursuant to Paragraph E.6. of this Article, shall, in  

addition to the regular procedures set forth in this Article, be subject to the following provisions. 

a.  Prior to October 1 of the year following the teacher's unsatisfactory performance as evidenced by 

his/her evaluation report, the evaluator shall meet with the teacher and provide the teacher with a written 

notice of deficiency, including as an attachment the prior year's evaluation report, concerning the 

standards of performance together with specific instances illustrating the teacher's deficient 

performance.  During this same meeting, the evaluator shall also provide the teacher with a plan for 

remediation which shall include specific recommendations as to the areas of improvement and shall 

also endeavor to assist the teacher in improving his/her performance. 

 

b. The evaluator will advise the Superintendent of the remediation plan referenced above. 

 

ARTICLE XV     PERSONNEL FILE CONTENTS AND INSPECTION 

 

A.  Materials in personnel files of employees which may serve as a basis for affecting the status of their 

employment are to be made available for the inspection of the person involved. 

 

1.  Such material is not to include ratings, reports or records which were prepared by identifiable examination 

committee members, or were obtained in connection with a promotional examination. 

 

2.  Every employee shall have the right to inspect such materials upon request. 

 

3.  Information of a derogatory nature shall not be entered or filed unless and until the employee is given notice 

and an opportunity to review and comment thereon.  An employee shall have the right to enter, and have 

attached to any such derogatory statement, his own comments thereon. 

   

4. Such review shall take place during normal business hours, and the employee shall be released from duty 

for this purpose without salary reduction. 

 

 

ARTICLE XVI TEACHER SAFETY 

 

A.  Employees shall be responsible to report, in writing, to the immediate supervisor any unsafe, hazardous, 

unhealthy, or potentially dangerous working conditions.  The Board shall assume responsibility.  The employee 

shall be responsible for the supervision of safety conditions for students which fall within the scope of an 

employment assignment. 

 

 B.  The Board shall investigate all conditions which are reported to be unsafe, hazardous, unhealthy or potentially 

dangerous and will seriously attempt to correct any condition or circumstance identified clearly as a health or 

safety hazard within the shortest time possible. 

 

 

ARTICLE XVII CONCERTED ACTIVITIES 

 

The Association agrees that neither it nor its agents or representatives shall incite, encourage or participate in any 

strike, walkout, slowdown or other work interference during the life of this Agreement. 

 

 

ARTICLE XVIII VACANCIES 

 

A.  A vacancy is any vacated or newly created teaching position. 

 

B.  The District shall deliver to the Association and post in all school buildings a list of all teaching vacancies and 

new teaching positions which occur during the school year and for the following school year upon knowledge of 

the vacancies.  The list shall contain the following: 
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1.  A closing date which is at least ten (10) working days following the posting date. 

 

2.  Qualifications necessary to meet the requirements of the position. 

 

C.  No assignment to fill the vacancy or newly created teaching position shall be made until the closing date. 

 

D.  The District shall notify unit members, who request such notification, during summer recess or period(s) of leave 

of any vacancies which may arise during the summer recess or period of leave.  The unit member's request 

must be in writing and must include a mailing address for the summer or period of leave. 

 

E. If a unit member already has a transfer application on file, it is not necessary to make a further application in 

order to be considered for any vacancies for which the unit member may have applied. 

F.  The District shall, upon request of the unit member, deliver, in writing, the reasons for the unit member who 

has applied for a vacancy not receiving the vacancy or newly created position 

 

G. Stipended positions will be posted two times each year. Unit members must notify their principal in writing of 

their interest in being considered.  Newly created or vacated stipended positions will be posted as they 

become available.  All walk-on positions will be considered open after each season. 

 

 

ARTICLE XIX REDUCED SERVICES EMPLOYMENT/JOB SHARING 

 

A.  A job share program is available to full-time certificated employees on a year-to-year approval basis.  Approval is 

contingent on the District's ability to hire a qualified teacher with like credentials.  The percentage of contract 

shall be a minimum of 40%. 

 

B.  Interested employees must submit a letter to their principal requesting participation on or before March 1, of the 

school year preceding the school year when the shared contract will take effect. 

 

C.  During the period of the reduced services the District shall make contribution to STRS at the percentage rate of 

contracted services. 

 

1. A certificated employee granted a reduced services employment contract will be afforded on a prorated basis 

the same major medical, dental and vision plan provided regular employees of the District and shall have the 

right to pay the balance of the cost of insurance premiums not paid by the District in accordance with the 

procedures established by the Business Office. 

 

 

 

ARTICLE XX PEER ASSISTANCE AND REVIEW 

 

A.  The PAR Program is intended as a critical feedback mechanism that allows exemplary teachers to assist 

teachers in need of development in subject matter knowledge and/or teaching strategies.  This program 

enables this district to coordinate professional development, Beginning Teacher Support and Assessment 

(BTSA), district curriculum, and the evaluation of certificated employees. 

 

B.  Funds received from the state for PAR may also be expended for the following purposes:  (1) Beginning 

Teacher Support and Assessment (BTSA); (2) An intern program; (3) Professional development or other 

educational activities previously provided pursuant to Article 4 commencing with section 44490 of Chapter 3 

of the California Education Code; (4) Any program that supports the training and development of new 

teachers. 

 

C.  General (definitions) 
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1.  Peer Assistance and Review (PAR): 

 

2.  Joint committee (JC):  The JC serves as the governing body for PAR Program and determines the 

program guideline that are consistent with the terms of the bargaining agreement and California 

Education Code Section 44500(b) et. seq. 

 

3.  Consulting teacher (CT):  CT assists participating teachers by demonstrating, observing, coaching, 

conferencing, referring, or other activities which will, in his/her professional judgement, assist the PT. 

 

4.  Voluntary PT (VPT):  VPT applies to participate in the PAR program because she/he would like to receive 

peer assistance in his or her area of subject matter, grade level knowledge, and teaching strategies. 

 

5.  Referred PT (RPT):  RPT is a teacher referred by principals or designee to receive assistance as a result 

of unsatisfactory final evaluation in the areas of subject matter and/or instructional strategies. 

  

6.  Support providers (SP):  Provides training or other support to CTs, PTs or other District personnel.  SPs 

may also serve in the capacity of developing District curriculum or other district resources.   

 

D.  Joint Committee 

 

1.  Membership  

 

a)  The joint committee will consist of 2 administrators, selected by the Superintendent and approved by 

the Governing Board and 3 teachers selected by BUTA.  

 

2.  JC Meetings 

 

a)  The JC will meet annually in September to set calendar for the year. The Chairperson for the year will 

be selected at this meeting. The Chair will alternate years from Administration to Association. 

 

b)  Minutes shall be kept at each meeting and be distributed at the following meeting. 

 

c)  Special meetings can be called by request of majority of JC. 

 

d)  The JC will meet annually in May to review the PAR activities of the school year and make 

recommendations to the Governing Board and BUTA. The number of CTs necessary for the 

following year will also be assessed at the May Meeting. 

 

3.  Responsibilities of JC 

 

a)  Determine number of consulting teachers on an annual basis. 

 

b)  Select and approve consulting teachers. 

 

c)  Select training and training providers. 

 

d)  Provide training for consulting teachers and joint committee members prior to participation. 

 

e)  Develop and administer the annual budget. 

 

f)  Perform yearly evaluation of PAR and make recommendations to the bargaining unit and governing 

board for improvement. 

 

g)  Evaluate voluntary participating teachers’ application and approve or disapprove participation. 
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h)  Hourly rate of pay for all work beyond workday or work year will be provided to bargaining unit 

members of the joint committee. 

 

E. Cooperating Teachers 

 

1.  Qualifications 

 

a)  CTs will meet the qualifications specified in Section 44501 and 44491 of the California State 

Education Code 

 

b)  CTs will have a minimum of five years of teaching experience, and be considered teacher advocates 

by their peers. 

 

c)  Prospective CTs will submit resume, letter of intent, and application form to the JC. 

 

d)  CTs will submit letters of recommendation from minimum of two of the following: a) Site 

Administrator; b) Another classroom teacher; c) BUTA Executive Board. 

 

e)  Retired teachers will be eligible to serve as CT’s. 

 

2.  Selection process 

 

a)  Application form, resume and reference letters will be submitted to JC. 

 

b)  (JC) Joint Committee will make final selection based on application and/or interview and/or 

committee observation.  JC shall, under normal circumstance, make final selection by May 30th of 

each year for CTs or Support Providers for the following year. In the event that the JC must select a 

CT or Support Provider after May 30th, that selection will take place as early as practical in the school 

year for which the selection is made.   

 

c)  JC may select CT from retired teachers, the Butte County Office of Education consortium or other 

participating districts. 

 

d)  PT may select CT subject to approval of JC.  

 

3.  Duties 

 

a)  Provide assistance to PT in:  developing and/or modifying curriculum; and/or instructional strategies; 

and/or assessment; and/or classroom management. 

   

b)  Prepare a written Assistance Plan that must include all of the following: a) Annual Goals and 

Objectives with evaluation procedures; b) Strategies for PT improvement. 

 

c)  Meet regularly with PT. 

 

d)  Observe PT a minimum of once per month. 

 

e)  Evaluate progress of PT and provide written report to PT. 

 

f)  For teachers who have been referred to the program involuntarily, the consulting teacher will     

prepare a final report that will detail the progress made by the PT. Only the PT may choose to    have 

this report placed in his/her personnel file. 

 

g)  All communication between consulting teacher and the RPT shall be confidential and without the 

written consent of the RPT shall not be shared with others including site principal, evaluator, or joint 



 

 

 
 

27 

 

 

  
 

committee. 

 

h)  Biggs Unified School District Teachers substituting for CTs during their preparation period will be 

compensated at the hourly rate.  Payment will be made from the PAR Program revenue. 

 

4.  Term of CT shall be 3 years with no more than one PT assigned at any one time. 

 

5.  Compensation for CT will be determined each year by the JC. 

 

6.  Budget 

 

a)  CT will have a budget of $200.00 to purchase materials and supplies.   

 

b)  Consulting teacher will submit additional requests for purchase of supplies materials, travel expenses 

and conferences prior to expenditure of money for approval by the JC.   

 

F.  Participating Teachers: 

 

1.  Referred Participating Teacher 

 

a)  Duties and responsibilities 

 

1.  Request consulting teacher 

 

2.  Assist CT in developing the assistance plan. 

 

3.  Meet regularly with CT 

 

4.  Work closely with CT in developing/modifying curriculum, subject matter, and instructional 

strategies. 

 

2.   Voluntary Participating Teacher  

 

a)  Duties and Responsibilities  

 

1.  Except as otherwise noted, all duties and responsibilities of the VPT will be the same as the 

RPT.  

   

b)  VPT may terminate participation at any time without repercussions or written documentation 

impacting his/her performance review. 

 

c)  All communicate between consulting teacher and the VPT shall be confidential and without the 

written consent of the VPT shall not be shared with others including site principal, evaluator, or joint 

committee. 

 

d)  Participation as VPT is subject to approval by the JC. 

 

G.  The District will endeavor to provide the following resources and procedures for PAR: 

 

1.  A District created video library of exemplary classroom practices. 

 

2.  A District created professional library. 

 

3.  Curriculum support. 
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4.  Behavior management techniques. 

 

5.  One on one and group training. 

 

6.  Instructional and curriculum strategies and timing. 

 

7.  Opportunities for classroom observations. 

 

8.  Assistance in individual goal setting. 

 

9.  Access and release time to use the District resources. 

 

H.  Support provider (SP): Support Provider may be provided by the JC at the request of CT, PT, District 

Administration, or bargaining unit. In the event the joint committee finds a need for District personnel to 

provide training or other support to the PAR program, support providers will be compensated at the hourly 

rate of pay for all work beyond the work day or when providing in-service during District sponsored staff 

development.  

 

I.  Indemnity - Biggs Unified School District will defend and hold harmless individual committee members and 

consulting teachers from any law suit or claim resulting out of the performance of their duties under this 

program. 

 

J.  Beginning Teacher Support and Assessment (BTSA) 

 

1.  Intent – It is the intent of the Biggs Unified School District to participate in the BTSA Program through the 

Butte County Office of Education. All aspects of the PAR program including compensation, 

responsibilities, qualifications, and duties will apply to BTSA. 

 

2.  Support Providers – For purposes of this agreement, a BTSA Support Provider will be treated the    same 

as a CT. 

 

3.  All first and second year teachers (Beginning Teachers, BTs) are required to have Support Providers. 

Support Providers must participate in the BTSA training for Support Providers.  However, attendance at 

BTSA seminars for BTs by a BT will be by mutual agreement between the Support provider and BT. SP 

already trained through Beginning teacher Support and Assessment (BTSA) training or the equivalent will 

not be required to attend BTSA training.  The SP may present proposal to Joint Committee for alternative 

SP training. 

 

 

 

ARTICLE XXI PARENT COMPLAINT 

 

A.  The Board shall not permit any public presentation critical of individual staff members at a public meeting of the 

Board of Education.Parents or guardians must present informal (oral) complaints first with the employee who is 

the subject of the complaint, or with the Principal or his designee, prior to presenting any formal (written) 

complaint to the District. 

 

B.  Informal (Oral) Complaints 

 The Principal or his designee shall notify the member of the bargaining unit verbally within three (3) days of 

receipt if possible of an informal (oral) complaint regarding that member. 

 

C.  Formal (Written) Complaints 

 The District shall forward within five (5) workdays to the member of the bargaining unit any formal (written) 

complaint regarding that member.  A member of the bargaining unit shall forward as soon as practicable to the 

Principal or his designee any formal (written) complaint received by the member regarding that member. 



 

 

 
 

29 

 

 

  
 

 

1.  If the unit member desires a conference, it will be requested of the complaining party and if desirable, the 

immediate supervisor will also be requested to be present. 

 

2.  If the complaint conference solves the matter, it will be dropped and no record maintained. 

 

3.  If the complaint cannot be resolved the complaining party shall be requested to submit his/her complaint to 

the Superintendent.  A conference will then be scheduled with the Superintendent and the unit member who 

may have an association representative in attendance.   

 

4.  If the matter is adequately resolved, the complaint procedure will end and the matter will be dropped.  If the 

matter is unresolved the complainant may go to the next step in the procedure. 

 

5.  If the matter cannot be reasonably resolved, it may, on request of the unit member or Superintendent, be 

referred to the Board of Education for a hearing.  Within 30 days of the request, the Board of Education will 

hold an executive hearing of the matter unless the unit member requests a public hearing. 

 

6.  All parties to the hearing may be represented by advisors or representatives of their choice at any stage of 

the complaint procedure.  The Board, after review of all written and oral presentations, shall render a 

decision which shall be the final decision of the District in regard to the matter. 

 

 

 

ARTICLE XXII SAVINGS 

 

A.  If any provision of this Agreement or any application thereof to any teacher is held by the highest court of             

the state or by a federal court to be contrary to law, then such provision or application will be deemed                  

invalid, to the extent required by such court decision, but all other provisions or applications shall                         

continue in full force and effect. 

 

B.   Should a provision or application be deemed invalid, as described in paragraph A above, the Board shall 

 reinstitute any benefit reduced or eliminated to the extent allowable under law. Moreover, the parties shall meet 

 not later than ten (10) days after such court decision to renegotiate the provision or provisions affected. 

 

 

 

ARTICLE XXIII PROCEDURES FOR INTERNS 

 

A.  In the event an intern is required to have a cooperating teacher, salary for an Intern shall be 7/8 of the salary 

as determined by Class I, Step 1 of the teachers salary schedule. 

 

B.  The cooperating teacher shall be paid the same amount provided to cooperating teachers under the PAR 

agreement. 

 

C.  Cooperating teachers shall have permanent status and meet the same requirements as a cooperating 

teacher under the PAR agreement. There shall be an effort made to select a cooperating teacher that works 

at the same site as the intern.  

 

D.  The committee to select a cooperating teacher shall be the PAR Joint Committee. 

 

E.  All provisions of the PAR agreement will apply to intern CT’s. 

 

F.  The District shall make payment for substitutes and other costs associated with the internship and/or 

cooperating teacher as long as compensation from an institute of higher education, teacher training agency, 

or some other source equals the District expenses. In the event the District is not compensated for additional 
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expenses, the costs shall be deducted from the intern’s salary, subject to legal review. 

 

G.  This agreement is intended to provide bargaining unit members in the intern program release time to attend 

required college classes that are only offered during their regular work hours. 

 

1.  There must be no cost to the district. 

 

2.  If the college reimburses the district, there will be no cost to the unit member. 

 

3.  If the College does not reimburse the district, the unit member will be charged difference pay as outlined in 

the master agreement. 

   

4.  Additional college costs (e.g. materials and textbooks) are to be paid by the District with an equal amount 

deducted from intern's salary. 

 

 

 

ARTICLE XXIV ENTIRE AGREEMENT 

 

 A.  This Agreement supersedes and cancels all previous agreements, verbal or written, or based on alleged past 

practices, by the Board and the Association, and constitutes the entire agreement between the parties, even 

though a subject or matter initially proposed was later withdrawn.  Any amendment supplemental hereto shall 

not be binding upon either party unless executed by the parties hereto. 

 

 

 

ARTICLE XXV TERM 

 

 

This agreement will close negotiations for 2019-2020, 2020-2021 and 2021-2022.  The term of this agreement will 

be through June 30, 2022.  Reopeners for the 2022-2023 shall be limited to compensation, as set forth in Article VI 

(D) and one additional item from each party. 
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APPENDIX A  
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  APPENDIX  B 

 

CERTIFICATED STIPEND SCHEDULE   

 

                                                    Effective April 8, 2002 – June 30, 2004 

 

High School                     Stipend   

 

Fall Athletics 

 

  Head Varsity Football  2020     

   

  Assistant Varsity Football (2)    1571 

      

      

    

  Head JV Football                  1683     

   

  Assistant JV Football            1459     

  

 

  Head Varsity Volleyball           1683 

  Head JV Volleyball                1459     

   

  Cross Country                     1000     

 

Winter Athletics 

 

  Head Varsity Basketball (boys)  (girls)   1908     

  

      

       

   

  Head JV Basketball (boys) (girls) 1571     

      

 

  Head Varsity Wrestling            1908     

  

  Assistant Varsity Wrestling       1571  

  Soccer coach   1796 

     

Spring Athletics 

 

  Head Varsity Baseball             1796     

   

  Head Varsity Softball             1796     

  

 

  Head Coed Track                  1796     

  

  Assistant Coed Track              1571   
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  Coed Golf             1000 

 

Other Stipends 

 

  Academic Decathlon Coordinator     561     

  

  Band Director                     1571      

  Cheerleader Advisor               1683 

  Chess Advisor 500     

  

  CSF Advisor                        750     

  

  Drama                              674 

  Enrichment activities equal        

  1 hour/week for 1 quarter 

  (pro-rated if longer or shorter)   250 (quarter) 

  GATE Coordinator                   500   

  School Site Council Coordinator    561    

  Science Fair Coordinator           225 

  Spelling Bee Coordinator 225 

  Student Study Team Coordinator     450 

  Student Council Advisor 1908   

  Testing Coordinator   337 

   

  Coach Trainee 1/2 rate in effect for 

  Activity to which assigned. 

 

  

 

Middle School 

 

Fall Athletics 

 

  Volleyball 7th & 8th Grade Girls   500     

  

  Flag Football 500     

  

  Soccer     

 500 

 

Winter Athletics 

 

  Head Basketball (boys) 800     

  

  Head Basketball (girls) 800      

  Assistant Basketball (boys)      800   

  Basketball (girls) 7th/8th  800      

  Wrestling                     800     

  

 

Spring Athletics 

 

  Track - Coed                      500 
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Other Stipends 

 

  CJSF Advisor                       500 

  Cheerleader Advisor                500     

  

  Chess Advisor 500 

  Student Study Team Coordinator     450 

  GATE 250 

  School Site Council Coordinator    561 

  Testing Coordinator                337 

  Science Fair                       225 

  Student Council Advisor          561 

  Enrichment Teacher, 1 hr/wk        250 per quarter 

  Speech and Essay Coordinator       225 

  Spelling Bee Coordinator           225 

 

  Coach Trainee - 1/2 the rate  

  in effect for the activity to  

  which assigned. 

 

 

Biggs/Richvale Elementary School 

 

  Athletics (Boys & Girls) 

 

  Cross Country                      500 

  Volleyball                         500 

  Tennis                             500 

  Soccer                             500 

  Flag Football                     500 

  Basketball                         500 

  Softball                           500 

  Track                              500 

  The Coach is to be paid at the  

  above rates for any activity  

  approved by the principal. 

 

 

 

 

 

Other Stipends 

 

  Chess Advisor                      500 

  Discipline Coordinator             500 per trimester 

  Enrichment Activities equal to 

  1 hour/week for 1 trimester 

  (prorated if longer or shorter)   350 per trimester  

  GATE Coordinator                   750 

  Elementary Computer Laboratory Coordinator                     400 trimester 

 

Other Stipends (continued) 

 

  Lead Teacher - Richvale           2244 

  Lead Teacher - Biggs Elementary  2244 
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  Mathathon Coordinator              225 

  Red Ribbon Coordinator             225 

  Results Coordinator                350 per trimester 

  Musical Performance                337 

  Newsletter Coordinator             561 

  R.I.F. Coordinator                 225 

  Science Fair Coordinator           225 

  Science Materials Coordinator 225 

  School Site Council Coordinator    561 

  Spelling Bee Coordinator           225 

  Talent Show Director               225 

  Testing Coordinators (2) 337   

  Academic Fitness Coordinator      337 

  Winter Program Director            337 

  Woodleaf Coordinator               800 

  Woodleaf Teacher                   500 

  

District-wide  

 

Alternative Education Lead Teacher  2244 

Assistant Athletic Director   3000 

 

 

1. The amounts listed are for activities and positions if they are recommended by the Principal and authorized 

 by the Superintendent.  The listing of activities and positions does not constitute authorization.  Authorization 

 will be based on budgetary considerations. 

 

2. The amounts listed for each stipend may be pro-rated by the District if the responsibility for the activity is 

 shared by more than one bargaining unit member.  If for any reason, the bargaining unit member is not able 

 to complete the full responsibilities for the assignment for which a stipend is to be paid, the amount actually 

 paid shall be pro-rated appropriately based on the per cent of the assignment actually completed. 

 

3. Stipends are paid to bargaining unit members for supervising or conducting activities outside the regular 

 professional work day as defined in Article XII, Work Day, C.1 & 2.  Bargaining unit members who wish to 

 conduct activities within the workday must secure the specific approval of the principal to do so. 

 

4. The District agrees to process payments to unit members for work covered by the stipend schedules on the   

   variable payroll on the 10th of each month.  Each principal will make a good faith effort to submit verification 

of work completed to the Business Office in time for the payments to be processed and delivered on the 10th 

      of the month following completion of the unit members assignment. 

 

5. Each teacher performing a stipend duty will receive a 2% bonus each year s/he performs the same duty up    

  to 10 years for a 20% increase. This increase shall be effective even if the years of duty are not successive. 

Enrichment classes, even though encompassing many subjects, will be considered the same duty for             

    purposes of calculating the stipend. 

 

6. For stipend positions, retired bargaining unit members will be compensated at the same rate as bargaining 

unit members. 

 

7. Counselor Extended Year 

 

The work year for the high school counselor is established at 199 days.  The fifteen work days beyond the 

184 days required of all bargaining unit members will be paid at a daily rate determined by dividing the 

counselor's salary according to his placement on the salary schedule by 184. 
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The determination of the actual length of the counselor's work year is at the complete discretion of the 

District.  If, in the second or third year of this agreement, the District determines that fewer or more days of 

service will be required the District agrees to notify the counselor and the Association by July 1 of each year. 

 

8. Hourly Wage Assignments 

   

The hourly wage is determined by dividing the salary of Step 1 Range 1 by 184 days and dividing that by 7 

hours. 

 

Non-stipend duties are assignments made by the principal, approved by the Superintendent, which are 

completed outside the workday or work year.  Summer curriculum work and specific duties not included in 

the stipend list are included in this category.  These duties will be publicized in the school bulletin, and all 

qualified bargaining unit members will be given an opportunity to apply. 

 

9. CLAD/SDAIE 

 

Unit Members who obtain or have obtained certification for Cross-cultural Language Academic 

Development (CLAD), Bilingual Cross-cultural Language Academic Development (BCLAD), or Specially 

Designed Academic Instruction in English (SDAIE) since their employment with the District will be eligible 

for a one time bonus of five hundred dollars ($500) contingent upon proof of certification. 

 

10. Cooperating Teachers with Student Teachers 

 

The District will compensate cooperating teachers with student teachers at the rate that the University 

compensates the District. 

  

11. Vocational Agriculture Teacher / Technology Coordinator 

 

When at the complete discretion of the District a bargaining unit member or members are assigned the 

responsibilities of a vocational agriculture teacher or technology coordinator by the principal, the salary of the 

teacher or teachers will be increased by 20% over his/their previous year's base salary prorated by the 

proportion of the full year to which each teacher completes additional responsibilities for the agriculture 

program or technology beyond regular classroom duties.  A full-time vocational agriculture teacher or 

technology coordinator is required to work a minimum of 40 additional days beyond those required in a 

regular teaching assignment. 

 

The District at its complete discretion may determine the pro-rata assignments to be allocated to the teachers 

to support the District's agriculture program or technology program. 

 

The assignment of the additional responsibilities for the agriculture or technology program beyond the 

classroom shall be communicated to the teacher(s) by the principal or superintendent before the end of the 

spring semester.  This communication shall include expectations and compensation. 

 

The duties required of vocational agriculture teachers are those normally associated with an active Future 

Farmers of America program. 

 

The duties required of a technology coordinator are those associated with maintaining the local area network; 

District web page; supervising the technology assistants; and chairing the District Technology Committee.  In 

addition, the technology coordinator will be given additional time of one teaching block per day to perform 

his/her duties. The salary provisions in these paragraphs are intended to be the full and complete 

compensation for agriculture teacher extra-duty responsibilities for each fiscal year from July 1 to the 

following June 30. 
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APPENDIX C 

 

 

SECONDARY CERTIFICATED STIPENDS JOB DESCRIPTIONS 

 

Lead Teacher (Alternative Education) 

 

Minimum Qualifications: 

 

CREDENTIAL:  Any Valid Teaching Credential 

 

1. PERSONAL QUALITIES:  Maintain a professional appearance; meet District standards for physical and 

mental health; demonstrate enthusiasm for assignment and willingness to participate in supervision of 

extra-curricular activities; demonstrate ability to maintain cooperative relations with others. 

 

2. PROFESSIONAL RECOMMENDATIONS:  Better than average recommendations from student teaching 

supervisors and other professionals who have observed and evaluated personal characteristics and 

scholastic attainment.   

 

PREREQUISITES  

Successful Alternative Education level teaching experiences; curriculum and instruction expertise; excellent 

communication skills; knowledge of Alternative Education school philosophy and the nature of adolescents; strong 

commitment to working with adolescents and the parents and teachers of adolescents; bilingual (Spanish/English) 

preferred. 

 

JOB GOAL   

To act as instructional leader of the school; to assist (with supervision by Superintendent) in the development, 

implementation, evaluation and improvement of alternative programs (independent study, community day school, 

and continuation high school), policies and procedures. 

 

REPRESENTATIVE DUTIES    

 

Alternative Education Lead Teacher Duties shall include, but are not necessarily limited to, the following: 

 

1. Respond to parent inquiries or complaints. 

2.       Act as liaison between Alternative Education and the standard schools.   

3. Serve as spokesperson at community events; including conferences, Back to School night, Open House,  

               etc.  

4. Supervise the student discipline program of the Alternative Education classes. 

5. Insure that students in need of extra assistance are identified. 

6. Participate in the following meetings:  Student Study Team (SST), Individual Education Planning (IEP)       

             Team, and placement conferences. 

7. Provide all relevant information to SST and IEP participants. 

8. Supervise the distribution of all testing materials. 

9. Participate in the planning process for Alternative Education. 

10. Monitor the progress of the plan. 

11. Plan meeting agendas and coordinate activities in extra-curricular and co-curricular. 

12. Coordinate staff, community and student participation in school planning. 

13. Assume responsibility for advising students in matters of student.  

14. Communicate with staff members on behalf of students and conduct of appropriate student activities. 

15. Perform other duties assigned by the administration. 

16.       Monitor individual student progress and advise on academic progress and credit. 

 



 

 

 
 

39 
 

  
 

 

Academic Decathlon Coordinator 

 

1. Attend organizational meetings held by Country Coordinator. 

 

2. Select team members appropriately utilizing school records, P.S.A.T. scores and teacher recommendations. 

 

3. Research subject areas and various related materials. 

 

4. Prepare study materials. 

 

5. Organize teacher tutors and schedule sessions. 

 

6. Prepare students for competition. 

 

7. Supervise team during Decathlon competition. 

 

8. Provide for appropriate publicity before and after the event. 

 

9. Provide for appropriate recognition of participating students. 

 

Band Director 

 

1. Direct the instrumental music program of the District. 

 

2. Prepare the Band for all marching band appearances and competitions. 

 

3. Prepare musical groups to perform at appropriate functions such as concerts, rallies, and to represent the      

                 school in competition. 

 

4. Prepare Flag Squad for marching band competitions. 

 

5. Supervise music students in all activities in which the school is being represented. 

 

Brain Brawl Coordinator 

 

1. Contact all secondary schools in Butte County to determine interest. 

 

2. Select team members. 

 

3. Prepare transparencies. 

 

4. Collect and select questions. 

 

5. Compose questions and assign questions to teachers in other subject areas. 

 

6. Coach students in training sessions. 

 

7. Organize for the event if held in Biggs (letters, chairs, overhead, etc.). 

 

8. Supervise all students participating in the event. 

 

9. Select helpers, runners and monitors for the day of the event if held in Biggs. 
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Cheerleader Advisor (High School) 

 

1. Supervise the selection process for choosing the squad.  Coach individual participants in the skills necessary 

                for excellent achievement in the activity. 

 

2. Plan and schedule a regular program of practice. 

 

3. Work closely with the athletic director and the student activities director in scheduling performances at rallies, 

               athletic contests and other events. 

 

4.       Make final decision on purchase of uniforms and supplies. 

 

5. Maintain attendance and evaluation forms and similar paperwork. 

 

6. Oversee the safety conditions of the facility or area in which the students perform or practice. 

 

7. Enforce discipline and sportsmanlike behavior at all times, and oversee penalties for breech of such               

                 standards by individual students upon review with the Principal. 

 

8. Enforce all school rules and board policies concerning academic and behavior eligibility standards. 

 

9. Work closely with parents to provide the most constructive learning environment for the students under your  

                 supervision. 

 

10. Arrange adequate and safe transportation for students. 

 

11. Make recommendations to the Principal and other appropriate personnel for the improvement of the               

               program. 

 

Cheerleader Advisor (Middle School) 

 

1. Perform all duties of the high school cheerleader advisor appropriate for students in grades 7 and 8. 

 

Chess Advisor (Middle School/High School) 

 

2. Recruit students to participate in the chess program in grades 7-12. 

 

3. Provide for regular meetings. 

 

4. Maintain equipment. 

 

5. Participate in fall and spring home rated tournaments. 

 

6. Attend the state tournament with the teams in the spring. 

 

7. Provide for appropriate student recognition. 
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C.S.F. Advisor 

 

1. Monitor student report cards in grades 9-12 and notify all eligible students. 

 

2. Organize and supervise appropriate meetings and activities normally associated with an organization of this   

                type. 

 

3. Supervise all fund raising activities of the organization. 

 

4. Determine which students are to receive awards according to the guidelines of the State organization and to  

                 see to their appropriate distribution at recognition activities. 

 

CJSF Advisor 

 

1. Perform all the duties of C.S.F. Advisor at the appropriate level for students in grades 7 and 8. 

 

D.A.T.E. Coordinator (District) 

 

1. Complete the "intent to apply" application by June 30th of every year. 

 

2. Complete the D.A.T.E. application by September 30th of every year. 

 

3. Maintain or supervise the maintenance of records for all pertinent activities and information taught to               

                students or passed on to parents. 

 

4. Coordinate and chair at least one meeting of the D.A.T.E. Advisory Board each semester.   

 

5. Coordinate with the District Financial Officer in any matters dealing with the D.A.T.E. budget. 

 

6. Help to coordinate and/or support any pertinent activities when requested to do so by staff, or on special         

               occasions (Red Ribbon Week, etc.). 

 

7. Coordinate with the school at-risk counselor on the services needed and being provided to those students      

                 considered at-risk. 

 

8. Coordinate with the county offices whenever needed. 

 

Drama Coach 

 

1. Recruit students to participate in a drama production. 

 

2. Provide appropriate instruction and practice. 

 

3. Conduct an appropriate number of rehearsals. 

 

4. Organize and direct the production of a day performance for the school and a night performance for the         

                 community.  (The stipend for this activity will only be provided when Drama is not offered as a regular          

                   teaching assignment.) 

 

 

 



 

 

 
 

42 
 

  
 

 

 

Forensics Coach 

 

1. Recruit students to compete as a team in the North Valley Forensics League. 

 

2. Prepare students to compete in the League and provide supervision to, from, and at all competitions. 

 

3. Provide for articulation of the activities with colleges and universities. 

 

4. Provide for appropriate publicity. 

 

G.A.T.E. Coordinator 

 

1. Provide for the identification of students qualified to participate in the program. 

 

2. Prepare the annual state application and year-end reports. 

 

3. Assist the principal in developing and monitoring the GATE budget. 

 

4. Direct and supervise the secondary GATE program. 

 

5. Provide for and supervise the production of the annual GATE Drama. 

 

6. Supervise the maintenance of the cum files of GATE students by including appropriate test results and other 

                 information. 

 

7. Supervise GATE students in extra-curricular activities designed for them. 

 

8. Provide for appropriate recognition activities.  

 

School Improvement Program Coordinator 

 

1. Coordinate the development of the three-year School Improvement Plan and of yearly updates. 

 

2. Conduct annual sip evaluations by parents, staff, and students. 

 

3. Conduct needs assessments. 

 

4. Monitor the process of the plan. 

 

5. Plan meeting agendas using the approved process. 

 

6. Chair the executive council. 

 

7. Conduct monthly meetings and additional meetings as necessary. 

 

8. Notify members of meetings. 

 

9. Invite the staff, community and students to participate in the Site Council Meetings. 

 

10. Assist secretary with minutes of the meetings. 
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11. Distribute minutes and informational materials to all members. 

 

12. Publicize the School Improvement Program. 

 

13. Coordinate and monitor the following budgets:  1) School Improvement Program;  2)Educational Impact Act;  

                3) Chapter II;  4)Gifted and Talented Program;  5)Tenth Grade Counseling. 

 

14. Keep the Master School Improvement record book. 

 

15. Coordinate staff development efforts with the principal and mentor teacher. 

 

16. Coordinate SIP days. 

 

Science Fair Coordinator 

 

1. Organize, supervise and encourage participation in a Science Fair in the spring of each year as a                    

                culminating activity for all the science classes in grades 7-12. 

 

2. Coordinate the activity with a similar activity organized for elementary students. 

 

3. Advise teachers and students of procedures, guidelines and deadlines involved. 

 

4. Oversee the judging of student projects. 

 

5. Secure and supervise the distribution of awards. 

 

6. Provide for appropriate publicity before and after the event. 

 

 

Speech and Essay Contests Coordinator 

 

1. Provide information to appropriate teachers of speech and essay contests for students in grades 7-12. 

 

2. Advise appropriate teachers of procedures, guidelines and deadlines. 

 

3. Encourage student participation. 

 

4. Conduct school-wide speech and essay contests and oversee the advancement of winners to the next level   

                of competition. 

 

5. Provide for coaching and supervision of students at competitions. 

 

6. Secure and supervise the distribution of awards. 

 

7. Provide for appropriate publicity. 

 

Spelling Bee Coordinator 

 

1. Recruit students to participate in the annual Spelling Bee. 

2. Advise teachers of procedures, guidelines and deadlines. 

 

3. Provide appropriate study materials. 
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4. Organize and conduct the Spelling Bee for students in grades 7-12. 

 

5.       Oversee the advancement of winners to the next level of competition. 

 

6. Secure and supervise the distribution of awards. 

 

7. Provide for students supervision at all competition. 

 

Student Council Advisor (High School) 

 

1. Meet with student body officers and other selected students before or after school on a schedule to be            

                 established jointly 

2. with the high school principal. 

 

3. Supervise the process for electing student body officers. 

 

4. Assume responsibility for supervising students in the organization of all student-body activities. 

 

5. Assume responsibility for advising students in matters of student government to include student body             

                 constitution revisions and budget development and control. 

 

6. Communicate with staff members on behalf of students in the conduct of appropriate student activities. 

 

7. Perform other duties as assigned by the principal. 

 

 

ELEMENTARY CERTIFICATED STIPEND JOB DESCRIPTIONS 

 

Chapter I Coordinator (Elementary School) 

 

1. At the beginning of the school year identify Chapter I students in each classroom according to established      

                criteria. 

 

2. Monitor individual student programs. 

 

 a) Develop forms for data gathering for the maintenance of pertinent student records in a timely             

                             manner. 

 b) Request Student Study Team meetings as needed. 

 

3. Plan the annual Chapter I parents' meeting (October). 

 

4. Gather information and complete required Chapter I reports in a timely manner: 

 

a) Sustained Effects Report, to be completed by June 30, 1994. 

b) E-Comp/TR (State Compensatory Educ. report) due before July 15 each year. 

c) Chapter I Annual Review of Individual Students' Progress, due June 30 each year. 

d) Chapter I Annual Review of Program Effectiveness. 

e) Attend Chapter I informational meetings. 

f) Provide appropriate information in a timely manner to the principal and others for dissemination to  

  appropriate personnel. 
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Chess Advisor 

 

1. Recruit students to participate in the chess program. 

 

2. Provide appropriate instruction to interested students. 

 

3. Organize and conduct an elementary school chess tournament. 

 

4. Provide for appropriate student recognition. 

 

 

 

Discipline Coordinator 

 

1. Collect, record, and track all pink discipline tickets given to students. 

 

2. Send out letters to parents of students who have received 3 or more points in discipline tickets.  (Get 

 principal's signature and file a copy of each letter.) 

 

3. Talk to and counsel any student who continues to repeat any one particular inappropriate behavior. 

 

4. Counsel students when they acquire 3 points. 

 

5. Provide notes for teachers of students who have one day of modified recess at 4 points and two days for 5 

 points.  Students take these notes to the recess duty person who signs them when time is spent and returns 

 them to counselor. 

 

6. At 5 and 6 points counselor refers students to the principal. 

 

Enrichment Activities 

 

1. Recruit students to participate in activities as approved by the principal. 

 

2. Provide appropriate instruction one (1) hour per week for two (2) quarters. 

 

3. Provide for a culminating activity and appropriate student recognition. 

 

4. Enter appropriate information in cum files of participating students. 

 

G.A.T.E. Coordinator 

 

1. Provide for the identification of students qualified to participate in the program. 

 

2. Prepare the elementary portion of the annual state application and year-end report. 

 

3. Assist the Principal in developing and monitoring the GATE Program Budget. 

 

4. Direct and supervise the elementary GATE program. 

 

5. Supervise the maintenance of the cum files of GATE students by including appropriate test results and other 

 information. 

 

6. Supervise GATE students in extra-curricular activities designed for them. 
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Lead Teacher (Richvale) 

 

1. Lock and unlock facilities. 

 

2. Set and turn off alarms. 

 

3. Regulate heat, air conditioning, and sprinklers. 

 

4. Answer phones. 

 

5. Respond to parent inquiries or complaints. 

 

6. Act as liaison for the community of Richvale and the Principal. 

 

7. Sign for deliveries 

 

8. Respond to service calls, health inspectors, P.G. & E., etc. 

 

9. Clean up when custodians are absent. 

 

10. Provide for transportation needs. 

 

11. Plan for emergencies such as fire, earthquakes, and natural disasters. 

 

12. Supervise the student discipline program of the school. 

 

13. Act on behalf of the principal in his/her absence. 

 

Musical Performance Director 

 

1. Recruit students to participate in a musical performance. 

 

2. Provide for appropriate instruction, practice and rehearsals. 

 

3. Organize and direct a day performance for the school and a night performance for the community. 

 

4. Provide for appropriate "before and after" publicity. 

 

Newsletter Coordinator 

 

1. Supervise the production and distribution of a weekly newsletter to go to parents. 

2. Collect articles from staff. 

 

3. Write appropriate articles to communicate information. 
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Reading is Fundamental Coordinator 

 

1. Act as liaison with the appropriate agencies. 

 

2. Communicate the details of the program to parents, teachers and students. 

 

3. Oversee the purchase and distribution of books.  Supervise any financial activities. 

 

4.       Prepare application and reports. 

 

5.       Provide for appropriate "before and after" publicity. 

 

School Improvement Coordinator (Elementary School) 

 

1. Coordinate the development of the three-year School Improvement Plan and of yearly updates. 

 

2. Conduct annual S.I.P. evaluations by parents, staff, and students. 

 

3. Conduct needs assessments. 

 

4. Monitor the progress of the plan. 

 

5. Plan meeting agendas using the approved process. 

 

6. Chair the executive council. 

 

7. Conduct monthly meetings and additional meetings as necessary. 

 

8. Notify members of meetings. 

 

9. Invite the staff, community and students to participate in the Site Council Meetings. 

 

10. Assist secretary with minutes of the meetings. 

 

11. Distribute minutes and informational materials to all members. 

 

12. Publicize the School Improvement Program. 

 

13. Coordinate and monitor the following budgets;  1) School Improvement Program;  2) Educational Impact Act; 

                3) Chapter II; 4)Gifted and Talented Program;  5)Tenth Grade Counseling. 

 

14. Keep the Master School Improvement record book. 

 

15. Coordinate staff development efforts with the principal and mentor teacher. 

 

16. Coordinate SIP days. 
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Science Fair Coordinator 

 

1. Organize, supervise and encourage elementary school participation in a Science Fair in the spring of each     

               year as a culminating activity of science instruction. 

 

2. Coordinate the activity with a similar activity organized for secondary students. 

 

3. Advise teachers and students of procedures, guidelines, and deadlines involved. 

 

4. Oversee the judging of student project. 

 

5. Secure and supervise the distribution of awards. 

 

6. Provide for appropriate before and after publicity. 

 

Spelling Bee Coordinator 

 

1. Recruit students to participate in the annual Spelling Bee. 

 

2. Advise teachers of procedures, guidelines, and deadlines. 

 

3. Provide appropriate study materials. 

 

4. Organize and conduct the Spelling Bee for students in the elementary grades. 

 

5. Secure and supervise the distribution of awards. 

 

6. Oversee the advancement of winners to the next level of competition. 

 

7. Provide for appropriate before and after publicity. 

 

8. Provide for student supervision at all competitions. 

 

Student Study Team Coordinator 

 

1. Supervise the identification of At Risk students. 

 

2. Provide notice to appropriate personnel of all S.S.T. meetings. 

 

3. Coordinate S.S.T. meetings with the principal. 

 

4. Provide all relevant information to S.S.T. participants. 

 

Talent Show Director 

 

1. Recruit sixth grade students to participate in a talent show to be produced in the spring. 

 

2. Provide for appropriate instruction, practice, and rehearsals. 

 

3. Organize and direct a day performance for the school and a night performance for the community. 

 

4. Prepare the students to perform at Woodleaf when appropriate. 
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5. Provide for appropriate before and after publicity. 

 

Testing/Academic Fitness Coordinator 

 

1. Secure all testing materials (C.T.B.S., C.A.P., etc.) and oversee their distribution. 

 

2. Inform appropriate personnel of all procedures, guidelines, and deadlines. 

 

3. Tabulate results when appropriate and file necessary reports. 

 

4. Provide for the interpretation of results. 

 

5. Maintains student grade point average rankings. 

 

6. Conduct the annual California Quiz Bowl. 

 

7. Provide for appropriate publicity for honor and merit award students at the end of each quarter and for other   

               recognitions. 

 

8. Secure and supervise the distribution of appropriate awards. 

 

Winter Program Director 

 

1. Encourage teachers and students in grades K-6 to prepare appropriate performances for a program to be      

          presented prior to the winter recess. 

 

2. Organize and provide for the supervision of the program. 

 

3. Provide for appropriate before and after publicity. 

 

Woodleaf Coordinator 

 

1. Communicate all details of the Woodleaf Ecology School to students, teachers, and parents. 

 

2. Plan fund-raising activities with parents and teachers. 

 

3. Oversee fund-raising activities to generate enough money to send all sixth grade students to Woodleaf. 

 

4. Interview prospective high school student counselors and recommend them to the principal for appointment. 

 

5. Coordinate counselor appointments with other participating schools. 

 

6. Coordinate and determine final student cabin assignments. 

 

7. Schedule instructional units in preparation for the Woodleaf trip. 

 

Woodleaf Teacher 

 

1. Attend Woodleaf Ecology School with a sixth grade class. 

 

2. Accompany students to all classes from Monday through Friday. 

 

3. Sleep five nights at camp. 
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4. Supervise students during their week at Woodleaf. 

 

Elementary Computer Lab Coordinator 

 

1. Open the computer lab first thing in the morning, turn on machines and check for any non-functioning        

           equipment, daily.  Trouble shoot when needed. 

 

2. At the end of each day, shut down the lab and set the alarm system. 

 

3. Order materials and equipment as needed to keep the lab operating.  Deliver equipment needing repairs,  

            and pick up when ready. 

 

4. Coordinate lab needs with district technology coordinator/consultant. 

 

5. Set up training sessions for students and staff as needed. 

 

6. Attend in-services to keep updated in the area of technology. 

 

 

Results Coordinator 

 

1. Distribute results test materials and information 

 

2. Plan, organize and conduct meetings 

 

3. Inform appropriate personnel of all procedures, guidelines, and deadlines. 

 

4. Tabulate results when appropriate and file necessary reports. 

 

5. Provide for the interpretation of results. 

 

6. Provide technical support 

 

7. Coordinator must possess knowledge of all test materials 

 

8. Coordinator is the liaison between California Literature Reading Project and staff/administration. 

 

9. Compile RESULTS scores to be entered into the district BRIO files. 

 

 

Lead Teacher- Biggs Elementary School 

 

The Biggs Elementary School lead teacher will perform the following jobs: 

 

1. Student Study Team Coordinator: Supervise the identification of at-risk students. Provide notice to 

appropriate personal of all SST meetings.  Coordinate SST meetings with principal.  Provide all 

relevant information to SST participants. 

 

2. Enrichment Program Coordinator.  Supervise the production and distribution of trimester enrichment 

program.  Monitor students who are attending mandatory enrichment/remedial classes.  Make parent 

notification when necessary to enroll student in mandatory homework hall. 

3. Duties when principal is off campus during day. Assuming responsibility for discipline of students and 
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making necessary follow-through.  Making decisions requiring immediate action in the absence of 

the principal.  Keeping the principal informed of any actions taken in the line of duties. 

4. General supervision and responsibility of the school’s activities, excepting supervision of instruction. 

5. Making parent contact in matters affecting the successful operation of the school and its programs. 

6. Attend IEP meetings in the absence of the principal. 
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APPENDIX D GRIEVANCE FORMS 

 

 

 BIGGS UNIFIED SCHOOL DISTRICT GRIEVANCE FORM -  

 

Grievance No.   ____________________________  

 

Name of Employee:  ______________________________________________________                                 

 

Position:  ______________________________________     Department:  __________________________________ 

                

 

Contract Provision(s) Alleged To Be Violated:  ________________________________________________________ 

                 

_____________________________________________________________________________________________ 

            

_____________________________________________________________________________________________ 

                                                               

 

STATE IN DETAIL THE FACTS OF THE ALLEGED VIOLATION INCLUDING THE TIMES AND PLACES AND 

DESCRIPTION OF THE PARTICULAR INCIDENTS AND NAMES OF THE PERSONS INVOLVED: (Use separate 

sheet, if necessary) 

 

 

 

 

 

 

 

 

 

REQUEST FOR SETTLEMENT OR CORRECTIVE ACTION DESIRED: 

 

 

 

 

 

 

 

Has this grievance been discussed with your immediate supervisor on the informal level?  

______________________ 

 

                                                                   

Name of Your Immediate Supervisor:  _________________________________________________                      

 

Title: ____________________________________________________                            

 

Employee's Signature:  __________________________________________________  Date:  __________________ 

 

Employee Representative's Signature (Optional):  _____________________________  Date:  __________________ 

Distribution: 
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BIGGS UNIFIED SCHOOL DISTRICT GRIEVANCE ANSWER FORM -  

  

 

 

Regarding:      Grievance No.:  ________________ 

 

Level Number:  1_____ 2 _____ 3 _____ 

 

Name of Employee:  ____________________________________________________________ 

 

Position:  _____________________________________     Department:                        

 

1. Facts and Issues Involved: 

 

_____________________________________________________________________________________________ 

 

_____________________________________________________________________________________________ 

 

_____________________________________________________________________________________________ 

 

 

2. Decision: 

 

_____________________________________________________________________________________________ 

 

_____________________________________________________________________________________________ 

 

 

3.  Reasons For Decision: (Use separate sheet, if necessary) 

 

_____________________________________________________________________________________________ 

 

_____________________________________________________________________________________________ 

 

_____________________________________________________________________________________________ 

 

 

 

Signature:  ______________________________________________  Position:  _____________________________ 

 

Department:  ____________________________________________   Date:  _______________________________ 

 

Distribution: 

 

 

 

 

 

 

 

 

 



 

 

 
 

54 
 

  
 

 

BIGGS UNIFIED SCHOOL DISTRICT GRIEVANCE APPEAL FORM -  

 

 

Regarding: Grievance No.:  ____________________ 

 

Name of Employee:  ___________________________________________ 

 

Name of Employee:  ____________________________________________________________ 

 

Position:  _____________________________________     Department:                        

 

1.  I Wish To Appeal the Grievance Answer Signed By (See answer form): 

 

    Name  ______________________________________________     Title: ________________________________ 

 

    Date:  ____________________________________________ 

 

    This Grievance Is Therefore Appealed To Level Number: 

 

           1 

           2 

           (Other) 

 

2.  Contract Provision(s) Alleged to Have Been Violated 

 

_____________________________________________________________________________________________ 

 

_____________________________________________________________________________________________ 

 

_____________________________________________________________________________________________ 

 

3.  Reason For Appeal: 

 

_____________________________________________________________________________________________ 

 

_____________________________________________________________________________________________ 

 

_____________________________________________________________________________________________ 

 

Employee's Signature:  ______________________________________________   Date:  _____________________ 

 

Employee Representative's 

Signature (optional):  _______________________________________________    Date:  _____________________ 

 

Distribution: 
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APPENDIX E BIGGS UNIFIED SCHOOL DISTRICT CERTIFICATED EVALUATION REPORT 

 

 FORM 3 - Page 1 

 

 

Biggs Unified School District 
Pre-Observation Conference Form 

 
 
Teacher:      School:       

 

Date:       Period:       Subject:       Grade level:   

 

 

Please bring this completed form to your pre-observation conference.  The lesson plan and 

observation should demonstrate elements of the California Standards for the Teaching Profession. 

 

 
Pre-Observation Questions: 

1.  What Content Standards will I be teaching in the lesson?  (Refer to the specific 

     standard.) 

 

 

 

 

 

 

2.  What is the Learning objective for the lesson? 

 

 

 

 

 

 
3.  How do you plan to engage students in the content?  What will you do?  What  

     will the students do? 

 

 

 

 

 

 

4.  What instructional materials or other resources, if any, will you use? 

     (Attach sample materials you will be using in the lesson.) 
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BIGGS UNIFIED SCHOOL DISTRICT 

 FORM 3 - Page 2 

 
 
 

5.  How do you plan to assess student achievement of the goals?  What procedures 

     will you use?  (Attach any assessments, test or performance tasks with rubrics or 

     scoring guides.) 

 

 

 

 

 

 

 

 

 6. How do you plan to use the results of the assessments? 

 

 

 

 

 

 

 

Teacher comments pertaining to observation setting: (List any items you might want to call to 

the attention of the administrator.) 

 
 
 
 

 

 

 

 

 

 

 



 

 

 
 

57 
 

  
 

BIGGS UNIFIED SCHOOL DISTRICT 

 FORM 1 - Page 1 

 

 



 

 

 
 

58 
 

  
 

 BIGGS UNIFIED SCHOOL DISTRICT CERTIFICATED EVALUATION REPORT 

 FORM 1 – Page 2 

 



 

 

 
 

59 
 

  
 

  

BIGGS UNIFIED SCHOOL DISTRICT CERTIFICATED EVALUATION REPORT 

FORM 1 – Page 3 

 



 

 

 
 

60 
 

  
 

BIGGS UNIFIED SCHOOL DISTRICT CERTIFICATED EVALUATION REPORT 

FORM 1 – Page 4 

 

 

 
 



 

 

 
 

61 
 

  
 

BIGGS UNIFIED SCHOOL DISTRICT CERTIFICATED EVALUATION REPORT 

FORM 2 

 
 


